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INTRODUCTION

Congratulations on purchasing the YO-500/YO-530 Electronic Organizer.
Please read this operation manual carefully to familiarize yourself with all
the features of the Organizer and to ensure years of reliable operation.
Also, make it a point to keep this operation manual on hand for reference.

Note:

¢ The only difference between the YO-500 and the YO-530 is memory
capacity.

* Unless otherwise specified, the text and material in this manual apply
to both models.

* One of the models described in this manual may not be available in
some countries.

» Some of the accessories described in this manual may not be available
in some countries.

NOTICE

* SHARP strongly recommends that separate permanent written records be kept of
all important data. Data may be lost or altered in virtually any electronic memory
product under certain circumstances. Therefore, SHARP assumes no responsibility
for data lost or otherwise rendered unusable whether as a result of improper use,
repairs, defects, battery replacement, use after the specified battery life has expired,
or any other cause.

| + SHARP assumes no responsibility, directly or indirectly, for financial losses or claims

from third persons resuiting from the use of this product and any of its functions,

such as stolen credit card numbers, the loss of or alteration of stored data, etc.
¢ The information provided in this manual is subject to change without notice.
}




Features of the Organizer

Home and World Clocks
— PAGE 21
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— PAGE 29
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— PAGE 35
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BEFORE USE

Be sure to perform the following procedures before using the Organizer
for the first time:

1. Install the batteries.

(1) Set the battery replacement switch on
the bottom of the Organizer to
“REPLACE BATTERIES” (a red dot
will appear).

(2) Slide off the operating batteries cover.

(3) Insert the two batteries on the top of @
the ribbon tab, as shown in the diagram. i

(4) Replace the operating batteries cover.

(5) Set the battery replacement switch to “NORMAL OPERATION".
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2. Open your Organizer in the following
manner:
(1) Push the bottom side of the tab
(release the lock).
(2) Open in this direction.

Caution: Do not use force when opening the upper cover.

The upper cover (where the display and the numeric keypad are
located) can be adjusted to any angle that suits your reading style.

3. Initialize the Organizer.
While holding , press the RESET switch on the back. Release
the RESET switch and then release . The following display will
appear:

Data has been
impaired !

Press [Y] to
CLEAR ALL memory !




Press . TEL 1

NAME ?

Bl |

CAPS >

The Organizer is initialized and then the TEL 1 directory is displayed.

Backlight

The Organizer provides a built-in Backlight, which allows you to view the
display and use the Organizer even in low-light conditions, eg. in a theater,
restaurant, or business presentation. Pressing once il-
luminates the display for around fifteen seconds. When already on, press

BACKLIGHT | again to turn it off.

If you press [ 2nd | [BACKLIGHT |, the Backlight will remain on for as long
as you continue to use the Organizer, until you have not typed any key
for fifteen seconds. This is useful if you want to enter or access some
information that will take longer than fifteen seconds.

The Backlight may remain on for less than fifteen seconds if the battery
level is very low, or during data transfer.

Note: Do not use the Backlight unnecessarily.

¢ Since the Backlight drains power from the operating batteries,
excessive use of the Backlight will significantly reduce your
battery life.

o Continuous use of the Backlight will, over time, lead to gradual
loss of brightness.
If the Backlight is on for 10 minutes per day (eg. 15 seconds 40
times a day), the brightness will be reduced by half after 10*
years (at an ambient temperature of 23°C and 65% humidity).

* This figure may vary depending on the surrounding environ-
ment.



GETTING STARTED

Part names
Display Numeric keypad
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Option port Cursor movement keys
(4-pin option jack)

Enter key

Power on/off keys Command center  Search keys Return key
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Display symbols

This symbol appears when the operating battery level is low.

EDIT
2nd
CAPS

Note:

10

The entry on the display can be edited.

has been pressed.

Capital (uppercase}) letters will be entered. (To enter small letters,

turn “CAPS” off by pressing )

The data appearing on the display is secret data accessible only
by password.

The SECRET function is in effect. (Secret data cannot be recalled
without the password.)

A “beep” will sound when a key is pressed.
The specified schedule alarm(s) will sound.

There is more data which is not on the display. The data can
be displayed by pressing LT_] or Lv].

This symbol appears at the bottom left of the display while the
backlight is on.

In this manual, only the symbols necessary for explanation will be
shown.



Key notations

This manual uses the following notations for key operations and functions.

Key Notation Note
CALENDAR
CALENDAR Keys with only one function always
appear in the manual with the function
name enclosed in a box.
A4B or Keys with multiple functions appear in
If_] the manual with only the appropnate

function indicated; i.e., - will

sometimes appear as [{ | and

sometimes as .

MY Uor Aiphabetical keys with multiple func-

tions appear sometimes as unboxed

letters and sometimes as the boxed
function name.

7 Numerical keys and alphabetical keys

with a single function are shown as
(N) |n

unboxed numbers and letters.
The keys

These keys are used to select capital or small letters or to access the
symbols marked in white above keys (:, )

The key

The 2nd key is used as a convenient way of entering some alternative
characters commonly used in European languages. To enter one of these
characters (appearing in blue above certain keys on the keyboard), press
the 2nd key followed by the corresponding key.

Menu operations

The Menu system is another powerful facility the Organizer offers. The
user can quickly access many important commands and operations by
using a single key.

There are four different menus, each containing a list of commands or
operations. These menus are common to all functions, and the commands
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they contain do not change as a result. Select the desired command by
pressing the corresponding menu item number.

When the key is pressed once, the MODIFY menu appears.
Pressing again successively displays the TOOLS, LINK OP-
TIONS and SET UP menus, followed by MODIFY again.

The MODIFY menu

This contains commands to allow you to edit or delete data in the current
function, and to modify the current payment type (for the Expenses
function) and to customize the names of the three files used in the Tel
function.

The TOOLS menu

The TOOLS menu contains various useful commands for controlling your
Organizer. Memory Check shows you how much memory is already used,
and the number of entries used by which functions. LCD Contrast lets you
adjust the contrast of the display to make it easy to view given the current
lighting conditions. Secret allows you to tock and unlock entries marked
as secret in the Organizer by setting or entering a password. Set Mark *
lets you mark a particular entry as Secret (so it cannot be seen while the
Organizer is locked). Set Alarm is useful for making a reminder of an
appointment or other event at a particular time. Expense Report lets you
view summaries of different payment types (created using the EXPENSE
function) over a range of dates.

The LINK OPTIONS menu

This menu contains commands for exchanging information with another
compatible Organizer. Send and Receive are used to send and receive
entries. Verify is used to double-check whether entries your Organizer
received are actually correct.

The SET UP menu

This menu contains commands allowing you to tailor the Organizer to suit
your personal preferences. Clock Setting lets you set the time, date and
location of the local and international clocks. Sound On/Off controls
whether a beep is produced each time a key is pressed. 4 Lines View
displays entries in large text when selected, making entries easier to view.
Date Format selects whether European or American format is used for
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representing dates. Calendar Format allows you to select whether the
monthly calendar view displays the weeks in the order of Monday to
Sunday or Sunday to Saturday. Time System selects the 12-hour or
24-hour time system.

Contrast adjustment

Adjust the display contrast to make the display easier to read.

1. Press |MENU | twice to display the TOOLS menu.

STE——

B MEMORY CHECK
LCD CONTRAST
SECRET

SET MARKx*
SET ALARM

B EXPENSE REPORT

2. Select Bl LCD CONTRAST".
2

ELc conTRAST =5

A - DARK
v - LIGHT

3. Press [E or E to darken or lighten the display as required. The
amount of contrast will change continuously when either IZI or
[:ZI is held down. :

4. After adjusting the contrast, press )

4 Lines view

You can select whether the Organizer should display entries using stan-
dard or large text. Selecting 4 LINES VIEW will cause the details of entries
to appear in double-sized characters, which you may find easier to read.
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1. Press [MENU| four times to display the SET UP menu.

=SET WP =—F—11
CLOCK SETTING
SOUND ON/OFF

4 LINES VIEW

DATE FORMAT
CALENDAR FORMAT

@ TIME SYSTEM

2. Select “E] 4 LINES VIEW” to change the current setting.
3
3. Select the function for which you require double-sized text. The v

symbol will appear next to the selected function, which indicates the
option is selected.

Note: When 4 LINES VIEW is selected, the double-sized text is used
only to dispiay the detail view of entries in the Schedule, Tel, To
Do, Memo, Ann, and Expense functions.

Turning the key sound on and off

You can select whether the Organizer makes a “beep” sound every time
a key is pressed. You may find this useful since it confirms that a key was
pressed properly each time.

1. Press four times to display the SET UP menu.
2. Select “B] SOUND ON/OFF".

2 ==SOUND ON/OFF ‘
If a tick appears next to “KEY vKEY SOUND ON
SOUND ON”, this means the ALARM SOUND ON

key beep is already selected.
If you do not want to change the current mode, press )

3. Select “g} KEY SOUND ON’ to change the current mode.
1

Note: The symbol ) appears on the display to remind you that the key
sound is on.
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BASIC ENTRY PROCEDURES

This chapter discusses basic entry techniques that are applicable for the
6 basic modes: SCHEDULE, TEL, MEMO, ANNIVERSARY, EXPENSE,
and TO DO. Refer to the chapter on a particular function for more details
about that function. Throughout this chapter, most entry techniques will
be demonstrated in the MEMO mode.

Entering characters

Cursor

“_ " appearing on the display designates the cursor. The cursor is used
to indicate the position where the next letter, number, or symbol will be
entered. When correcting an entry, move the cursor to the position where
a character is to be typed over or deleted. The cursor changes to “ % ".
When insert mode is selected, the cursor changes to “ % . (See page 18.)

Keys and their functions

Moves the cursor to the right.

Moves the cursor to the left.

Moves the cursor up to the previous line.

Moves the cursor down to the next line.

ek

INS | : Puts the Organizer into insert mode. Pressing the key again
returns to overwrite mode.
: Deletes the character at the cursor position.
:  Backspace key. Deletes the character to the left of the cursor.
: Moves the cursor to the beginning of the next line (new line).

Q
(@]
m

: Clears the data being entered.
Entering letters

1. Press to select the MEMO mode and enter “ABCDE” in
capital letters, for example.

15



ABCDE ABCDE _

CAPS

Note: In the lower case mode (“CAPS” symbol not displayed), capital
letters may be entered by pressing the desired key while
holding down the @ key.

2. To enter “abcde” in small ietters, press | CAPS| . After “CAPS” disap-
pears, enter “abcde”.

ABCDE ABCDEabcde _

To enter capital letters again, turn “CAPS” back on by pressing

again.

Note: In the capital letters mode (“CAPS” displayed), lower case
letters may be entered by pressing the desired key while
holding down the [{*] key.

Entering non-English characters
Enter “A”, “i", “é” and “5”, for example.

Russ_
[2nd ]

e “¢”,“B” and “A" are entered by pressing then @ J[B]or

[I]. Non-English characters can also be entered as symbols.
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Entering numbers
Enter “12345”, for example.

12345 12345

Entering graphic symbols and special characters

Press to select the symbol entry mode. A total of 17 symbol
displays may be selected. To select the symbol display containing the
desired characters, press E} or E] . When the desired symbol or
character appears, press the number corresponding to its symbol position.

1. Enter the symbol entry mode.
SMBL

Ten symbols will be displayed.

o] of=F~]o)]

w) we es o

-

oopoe
-

2. Switch to the next set of symbols.

[v]

Each time El is pressed, a new set of ten symbols will appear in
sequence.

3. Enter“@".

[v] [¥] 2 @_

Press when “@” appears.

When you press [ 4 | , the previous set of symbols reappears. The initial
symbol display is determined by your previous choice. The ten most
recently used symbols and characters will appear in the initial symbol
display.

To cancel the symbol entry mode, press |[SMBL | .

17



Entering the new-line character “.”
Enter the “J” character to continue entry on the next line by
pressing . The cursor moves to the beginning of the next line.

Making corrections

Misspellings and incorrect entries can be corrected using the cursor keys
as well as [ INS | and [ DEL | as follows:

Correcting misspellings
If you have entered “NEW YARK" for “NEW YORK?”, for example, the entry
may be corrected as follows:

1. Enter the incorrect spelling.

NEW YARK
2. Now move the cursor to the incorrect letter “A”.
[«J [«J [« NEW YARK

3. Enter the correct letter “O”.

0] NEW YORK

Inserting missing letters
To enter the missing “O” and correct “NEW YRK” to “NEW YORK”, for
example:

1. Enter the incorrect spelling.

NEW YRK

2. Next move the cursor over the “R".

'ZI E NEW YRK

18



3. Put the Organizer into insert mode.

INS NEW YHK

4. Insert the missing letter.

e} NEW YORK

e When is pressed, the cursor mark changes from “# " to “ «”
indicating that insert mode is selected. Press again to exit
the insert mode.

Deleting unwanted letters
To correct “NEW YOARK” to “NEW YORK?”, for example:

1. Enter the incorrect spelling.

NEW YOARK

2. Move the cursor to “A”, the letter to be deleted.

E E E] NEW YOARK

3. Delete the letter “A”.

DEL

e You can aiso delete “A” by pressing El IZI .

Note: |If is pressed, all data currently being entered will be
deleted.
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~ USING THE HOME AND

WORLD TIME CLOCKS

The Organizer has two built-in clocks: a HOME clock to display the local
time of day, and a WORLD clock to dispiay the time in any of 27 major
cities in the world.

HOME time clock

This is your “daily clock” based on the time in your local area. The default
HOME city setting (the initial setting during first-time use or after the reset
operation) is New York.

Displaying the HOME time
Press .

The HOME time screen is displayed.

NEW YORK

WED JAN 1:19897

12:00m @

Setting and changing the HOME city

Set your local city as the HOME city by selecting its zone number.

Zone numbers are based on the distance of the zones from the interna-
tional date line (zone number zero). For example, there is a 13-hour
difference between the date line and London (London is 13 hours behind),
so the zone number for London is 13. Honolulu is 23 hours behind the
date line, so its zone number is 23.

The names and zone numbers of the following 27 cities are stored in the
Organizer's memory:
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rumber iy umber iy
1 AUCKLAND 10 MOSCOwW
2 NOUMEA 1 CAIRO
3 SYDNEY 12 PARIS
3.3 ADELAIDE 13 LONDON
4 TOKYO 16 RIO DE JANEIRO
HONG KONG 17 CARACAS
BANGKOK 18 NEW YORK
6.3 YANGON 19 CHICAGO
7 DHAKA 20 DENVER
7.3 NEW DELHI 21 LOS ANGELES
8 KARACHI 22 ANCHORAGE
8.3 KABUL 23 HONOLULU
9 DUBAI 24 MIDWAY
9.3 TEHRAN

1. Press [MENU | four times to display the SET UP menu.

2. Select “ Il CLOCK SETTING".
1

3. Select “ f]l HOME CLOCK".
1

4. Press [I] twice.

5. Press to display the desired city name from the cities listed
above.

6. Press [ENTER].

« When a HOME city selection is made, the Organizer's HOME time
setting changes automatically.
¢ The Organizer’s clock continues to function during this procedure.

Notes:

+ Some city names are abbreviated on the display as follows:
HONG KONG HONGKONG
NEW DELHI DELHI

RIO DE JANEIRO  RIO
22



LOS ANGELES L.A.
ANCHORAGE ANC.
» For zone numbers 0, 14 and 15, the city name display is blank.

Setting the HOME time and date
You can set the HOME clock to any desired time and date. For example,
to set the time and date to 10:05 AM on January 8th, 1997:

1. Press |MENU ] four times then 1 twice to change to the HOME clock
setting mode.
The cursor flashes, indicating the entry position.

NEW YORK [18.0]

WED JAN 1:1997

2:00m &

2. Enter the hour and minutes.

1005

e Hours and minutes must both be entered in two digits.
* Seconds are reset to 00.
* To select the 24-hour clock, see “Time system” on page 100.

3. Press m and enter the month, day, year.
01081997

¢ The month and date must both be entered in two digits. For January
1st, for example, enter 0101.

* The desired display order for the month, date and year is selected
with the DATE FORMAT option in the SET UP menu. The default
setting is month/date/year. (See “Date format” on page 99.)

4. Press |ENTER|. The clock starts.

* The built-in calendar extends from January 1st, 1901 to December
31st, 2099.

e The current day indicated on the calendar is based on the date set in
the Home clock.

23



e If an invalid year, month, date or time is entered, nothing will happen
when [ENTER| is pressed. Correct the number using the cursor keys.

WORLD time clock

The time in any place in the world can be checked by selecting its zone
number.

The default city for the WORLD time is London (the initial setting during
first-time use or after the reset operation). '

Displaying the WORLD time
Press twice.

The London time is displayed.

[+ 5:00] indicates the time difference
from the HOME city. LONDON (+ 5:00)

WED JAN 8:1997

3:05em &

Changing the city for the WORLD time
Once a city is set for the WORLD time, the time in that city will be displayed
whenever WORLD clock is selected.

. Press four times to display the SET UP menu.
2. Select “ ll CLOCK SETTING”.
1

3. Select “E WORLD CLOCK”. The current city setting appears on the
display.
2

4. Follow the procedure for “Setting and changing the HOME city” on page
22 to select the city name you want.

-—h
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Changing the time

If you wish to change the current HOME time and date, follow the procedure
under “Setting the HOME time and date” above. Skip step 2 if you do not
want to change the time. Skip step 4 if you do not want to change the
date.

Registering a city name not found in the
city list

For example, if you wish to set the city for the WORLD time to Rome
(which is in zone number 12, but is not included in the city list):

1. Press |[MENU| four times, 1 then 2 to select the WORLD clock setting
mode.
The cursor flashes on the city name line.

2. Use and to set the zone number to 12.
3. Enter the city name (up to 8 characters).

ROME ROME i [(12.0]

WED JAN 8:1997

4:05:m &

4. Press |ENTER| to store the name.

Note: To register a city name for the HOME clock, first press | MENU
four times then 1 twice followed by lz| |I| to move the cursor
to the city name line.

Setting daylight saving time

If daylight saving time (DST) is used the local time is advanced one hour
during the summer. The HOME time clock and the WORLD time clock can
be set for DST as follows:
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HOME time clock

To set: 1. Press |MENU] four times then 1.
2. Select “ fl HOME CLOCK".
1
3. Enter the correct time.

4. Press [2nd | [ENTER].

“ £X " appears on the display and DST is set.

To clear: 1. Press |[MENU| four times then 1.
2. Select “ f] HOME CLOCK".
1
3. Enter the correct time.

4. Press [ENTER].

“ £t ” disappears and DST is cleared.

Note: For HOME clock, the “ £t ” display is turned on or off whenever
are pressed in the HOME clock setting mode,
even if the time setting is not changed.

After this operation, seconds are reset to 00.

WORLD time clock

Toset: 1. Press four times then 1.
2. Select “HA WORLD CLOCK".

2
3. Press [ENTER].

“ ¥t ” appears on the display and DST is set. Setting DST in
the WORLD clock automatically sets the time one hour ahead.

Note: When DST is set for one WORLD city, it is used for all cities
displayed in the WORLD clock.

To clear: 1. Press four times then 1.
2. Select “ B WORLD CLOCK".

2
3. Press .

“ ¥t " disappears and the time for all WORLD cities is set one
hour backwards.

26



e Daylight saving time can be set independently in the HOME and
WORLD time clocks. For example, if daylight saving time is set for the
HOME clock, it does not have to be set for the WORLD clock.
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USING THE CALENDAR FUNCTION

The Calendar function allows you to display monthly, weekly and daily
calendars ranging from January 1901 through December 2099.

In addition, for any given day, the number of days elapsed since the
beginning of the year and remaining till the end of the year are displayed.

Selecting the calendar views
The monthly, weekly and daily calendar views can be displayed by pressing

CALENDAR| successively. The first time it is pressed, the monthly calen-
dar is displayed.

JAN 1997

S M T W T F S

T 2 3 4

s 6 7 i 9 10 N

12 13 14 15 16 17 18

19 20 A 2 23 24 2%

% 27 28 20 30 3

[ 8/357}

Note: When you display the monthly calendar, a box containing three
numbers appears on the bottom of the display. These indicate the
number of days elapsed and remaining in the year from the current
day, plus the week within the year.

For example, ‘[ 8/357] B” means the currently selected day is the 8th
day of the year, with 357 days remaining, and it falls within the second
week of the year.

Pressing [CALENDAR | again causes

the weekly calendar to appear.

JAN 1997
6M:

CALENDAR .o

97T:
10F:
11S:
12S:
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Another press displays the daily calendar.

CALENDAR WED JAN 8,1997

Ge7e9eiint1e3e5¢7 9 e1ie
<

Changing the calendar date

There are a number of useful ways to select the range of dates currently

displayed by the calendar, and view the information recorded for that

period.

e Using the and keys to move forward or backward in the
calendar

e Selecting a date on the monthly calendar, then press
again to display the corresponding week and day view

» Entering the desired date using the numeric keys.

Moving forward and backward in the Calendar

When you first press the key, the monthly view appears,
displaying the details for a given month. You can use the and
keys to move forward or backward in the calendar, just as if you were
turning the pages in a real calendar.

Since the calendar displays a monthly, weekly or daily view, pressing the
and keys will move the calendar according to the current view
(i.e. move forward or back by one month/week/day).

Note: Press [ 2nd | [CALENDAR] to display the calendar for the current
date.

Selecting a date on the monthly calendar
From the monthly calendar, you can use the II| EI [_T_] keys

to move the cursor to the desired day. If you then press the
CALENDAR| key again, the weekly view appears, with the selected day
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indicated by “ P ”. Pressing the | CALENDAR | key yet again displays the
daily view for the currently selected day.

Entering the desired date using the numeric keys

You can find and display any day a given number of days before or after
the current day, by using and E and the numeric keys.
Example: View the calendar 60 days from today.

1. Press [CALENDAR]| once or twice to display the monthly calendar.
2. Press | 2nd | | CALENDAR| to display the calendar for today’s date.
3. Press 60 [=] to specify the date 60 days in the future.

The calendar for the corresponding month appears, with the appropriate
date selected.

Note: Press B to specify a number of days in the past, for a
number of days in the future.

Types of Calendar information

The Calendar function allows to store and check information on events
and activities on particular dates. There are two kinds of entries which can
be stored in your calendar: anniversaries and schedule information. An-
niversary entries are made using the ANN application, and refer to events
occurring on the same date each year. Schedule entries are made using
SCHEDULE, in which you describe the activity and specify its start and
end times.

Monthly calendar AUG 1997

S M T W T F S

1
3 4 s5* 6 7 8 9
10 11* 122 13 14, [H: 16
17 18* 19 20, 21* 22 23
24 % 27 28 29 30
31 [ 227/138)
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In the monthly calendar view, the currently selected date is shown blinking.
An ANN entry on a particular day is indicated by the date displayed in
reverse (white on black). A SCHEDULE entry is indicated with a dash next
to the date. An upper dash indicates an activity schedule for the morning
(AM), and a lower dash represents an afternoon or evening activity (PM).

Weekly calendar AUG 1997

11M:Sales meeting

12T:New product mee

13W:

14T:Meeting with Ro
»I8BF:Go to head offi

16S:

17S:

In the weekly calendar view, the days of the currently selected week are
displayed. Any SCHEDULE entries appears alongside their respective
dates. Also, a date displayed in reverse (white on black) indicates an ANN
anniversary entry falling on that date. (Use ANN to view the anniversary
details.)

Note: Only the first schedule entry in a day is displayed in the weekly
view. To see any other entries on the same day, use the daily view.

Daily calendar FRI_AUG 151997
578111+ 375750 +11s

> Go to head of
10:004Meeting with
1:005Sales meeting
3:00iProduction me

In the daily calendar view, the details of the entries made for that day are
displayed. In the time graph along the top of the display, appointment times
are shown as shaded regions, making it easy to see your free time. If an
ANN anniversary entry falis on that day, the symbol XTI will appear in
the top right corner of the display. (Use ANN to view the anniversary
details.)
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Deleting Calendar entries

You can delete all the schedule entries for the entire period of the current
calendar view. In the monthly, weekly or daily view, press . If you
answer in response to the confirmation message, all schedule entries
in the monthly calendar, or all schedule entries on the selected date in the
weekly calendar, or the selected entry in the daily calendar will be deleted.
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USING THE SCHEDULE FUNCTION

You can enter important future appointments as well as important dates
in the past into the Organizer's Schedule function. These dates are
marked with tags on a Organizer’s calendar display. In addition, you can
set an alarm to sound at a scheduled time as a reminder. (Refer to “Using
the Schedule alarm,” page 49.)

Entering data in the SCHEDULE mode

The date of a schedule item can be selected using three different
methods.
¢ By selecting the desired date in the CALENDAR mode.
¢ By selecting the desired date in the SCHEDULE mode.
* By recalling the desired date directly.
Once the date has been selected, actual entry of the schedule item is the
same for all three methods.
Note: Multiple items may be scheduled on the same date.
If other items have been previously scheduled for a given date,
simply enter the new appointment over the old one.

Entering items from the CALENDAR mode
To enter an item from the CALENDAR mode, such as “February 20, 1997
10:00AM-2:00PM ABC Project meeting™:

1. Select the CALENDAR mode.

In this example, January 1997 appears.
2. Change the calendar to February 1997.

3. Move the cursor to the 20th of February, using the cursor movement
keys.
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Change to the SCHEDULE mode.

THU FEB 201997
5e7¢9ei1nle 305079 eite
<
TIME ? E

The date you have selected (February 20, 1997) will appear at the top
of the display. The second line is the bar graph. The bottom part of
the display is for schedule time and details of the event.

Enter the starting and ending times.

10 2 [PM] THU FEB 20,1997

) ] 5e7e9elinfe3e5070Qelte
(“:00” will be entered automati- <
cally if no minutes are specified.) 10: 004~ 2:00f

DESCRIPTION ?

Enter the schedule details.

ABC Project meeting | ENTER THU FEB 20,1997
5e7¢9ei1s1s3e5¢709s11e

The shaded portion on the bar < :

graph indicates the schedule 10:004~ 2:004

! | L. ABC Project meeting

time. Note if the portion is

blackened, it indicates that you

have more than one schedule Press E 1o see the

during that period. rest of the bar graph.

Note: When the schedule ends on the next day, the ending time is
highlighted.



7. Check to see if the data has been registered in the memory.

CALENDAR FEB 1997

S M T W T F 8

1
2 3 4 5 6 7 8
9 10 1 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 271 28

[ 51/314] 1A

Notice the tag ( ) next to “February 20”. It indicates a scheduled item
forthat date. (Items beginning in the morning result in a tag at the upper
right of the date, while those beginning after noon result in a tag at the
lower right of the date.)

Entering items from the SCHEDULE mode

There are two methods of selecting the date. Use whichever is more
convenient.

Selecting the date with and
This method is convenient for displaying a nearby date. It changes the
schedule display day by day until the desired date appears.

For example, if you wish to schedule an item such as “February 17, 3:00PM
- 5:00PM Sales meeting™

1. Press |SCHEDULE]|.

If there is an item scheduled for today, it will appear.

2. Recall “February 17” using or .
(Press or until “February 17" is recalled.)

3. Enter the schedule time and details.

3 [PM] 5 [PM] MON FEB 17,1997
Sales meeting [ENTER f 7091112325791

3:00k~ 5:004
Sales meeting

37



« To make another entry on the same date, simply begin entering the
time and description of the new entry.

Scheduling with and the numerical keys
When the date is not close to the displayed date, you may find it more
convenient to enter schedule items with the numerical keys.

For example, to schedule, “February 24, 1997 1:30PM Dr. Wilson visit
Guest room”:

1. Enter the date entry mode.
SCHEDULE| [C-CE] [CCE]

2. Enter the scheduled date (February 24, 1997).

02241997

3. Select the SCHEDULE mode.

SCHEDULE
4. Enter the schedule time and details.
1 [:l 30 E] MON FEB 24,1997
Dr. [SPACE 2-7-9-11-11-3-5-7-9-11-
Wilson visit 1:304-
Dr. Wilson visit
Guest room |ENTER Guest room

Note: If you don't know what time a schedule item, such as a meeting,
will finish, press either [ ¥ | or [ENTER] following the starting
time, then enter the schedule item.

Scheduling items without times

After selecting the schedule date as outlined above, schedule items can
be entered directly without a specified time, except when you want to begin
the schedule details with a number. Simply begin entering the letters for
the item. (In this instance, the tag marking the scheduled item on the
monthly calendar will appear on the upper right next to the date.)
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Recalling scheduled data

The following eight methods may be used to display previously scheduled
items:

¢ Recalling today’s agenda.

¢ Recalling scheduled items from the CALENDAR mode.

e Recalling scheduled items from the SCHEDULE mode.

« Recalling only scheduled dates (skipping empty dates).

» Recalling scheduled items from the SCHEDULE mode by entering

the date numerically.

¢ Recalling scheduled items by using the first letter(s) of the item.

» Recalling scheduled items with a keyword search.

¢ Recalling scheduled items using the index display.

Note: When several schedule items are entered for the same day, items
without a specified time are recalled first, followed by items with a
specified time in chronological order.

When there is more than one schedule item with the same starting
time, items with an earlier finishing time are recalled first.

Recalling today’s agenda

Press | 2nd SCHEDULE | .

If nothing has been entered for the day, only the date will be displayed.

Recalling scheduled items from the CALENDAR mode
To recall a daily schedule from the CALENDAR mode, first select the
appropriate date in the CALENDAR mode and then press

SCHEDULE|.

For example, to recall the schedule for February 20, 1997:

1. Select the CALENDAR mode and display February.

CALENDAR FEB 1997
S M T W T F 51

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17, 18 19 20* 21 22
23 24, 25 26 27 28

[ 82/333)
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2. Select the 20th with the cursor keys.

(] v ) (<] (]

Note: You may also recall February 20 by pressing and
entering the date.

3. Recall the schedule display.
SCHEDULE THU FEB 20,1997

5¢709e1{s1e305¢7 090110
< T

10:004~ 2:00§

ABC Project meeting

Recalling scheduled items from the SCHEDULE mode
To recall the schedule directly from the SCHEDULE mode in forward or
reverse direction, first select the SCHEDULE mode and then press
(to recall the next day and future days) or (to recall the last and
previous days) as required.

For example, to recall the schedules for today and tomorrow:

1. Select the SCHEDULE mode and display the today’s schedule.

[2nd | [SCHEDULE] , WED JAN 8:1997 l

2. Recall the schedule for the next day.

’ THU JAN 9:1997 |

The agenda for the next day will be
displayed. If there are several
items scheduled on the same day,
use to recall them in
chronological order.
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Recalling only scheduled dates (skipping empty dates)
Press repeatedly so that the days on which there are items
on the agenda are searched for, starting with the day appearing on the
display.

1. Search for all days containing scheduled items.

2. Press to recall the next scheduled items.

e After the last scheduled item has been found, “NOT FOUND !” is briefly
displayed and then the previous display reappears. Pressing
references scheduled items in reverse.

e Pressing |{SCHEDULE | [C-CE [C-CE] and [ 2nd displays the
chronologically first scheduled item. If you press , the
chronologically last scheduled item is displayed.

Recalling scheduled items from the SCHEDULE mode by

entering the date numerically

You can recall a date directly from the SCHEDULE mode by numerical
entry. Select the SCHEDULE mode, press , then enter the date
with the numerical keys in accordance with the prompts. This method is
handy for recalling scheduled items which are far away.

For example, to recall the schedule for February 17, 1997:
1. Enter the date entry mode.

[SCHEDULE| [C-CE] [C-CE]

2. Enter the date.

02171997 THU JAN 9-1997
5e7¢9e11ufe3Ie5e7e9 011
(
MM/DD/YYYY
MONTH :02
DAY 17
YEAR :1987
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3. Recall the agenda for that date.

SCHEDULE

Recalling scheduled items by using the first letter(s) of

the item
Enter the first letter(s) of the schedule item you would like to recall on the
display and then press to recall it.

Note: Be sure to enter the first letter(s) exactly as they were entered. A
difference in capital or small letters will cause the search to fail.

For example, to recall “Dr.”-related items scheduled after January 8, 1997
(today):

1. Select the SCHEDULE mode. Today’s schedule is displayed.

[2nd | [SCHEDULE]

2. Enter the first letters and press .

Dr. MON FEB 24,1997
Se7e9¢f1uie3e5e67c¢9 0110
< |

1:305-~
Dr. Wilson visit
Guest room

Note: When is pressed, a forward search from the displayed date
will begin for scheduled items beginning with the word “Dr.”.
If is pressed, a reverse search will take place for items
scheduled before the date presently appearing on the display.

Recalling scheduled items with a keyword search
Enter any word contained anywhere in an entry, and the Organizer will

find the entry with [v].

Note: Be sure to enter the keyword exactly as it was originally entered.
A difference in capital or small letters will cause the search to fail.
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To search for scheduled items containing the word “meeting” after January
1, 1997, for example:

1. Recall the schedule for January 1, 1997.

[SCHEDULE] [C-CE] [C-CE] 01011997 | SCHEDULE

2. Enter the keyword for the search and press .
meeting

MON FEB 17,1997
5e7¢9e1{s1e3e5¢709011s
<

3:005~ 5:00%
Sales meeting

The first scheduled item containing the word “meeting” after January 1,
1997 will appear on the display.

Repeated search:

To search for additional items containing the word “meeting”, press
repeatedly. When no more items containing the word “meet-
ing” are scheduled, “NOT FOUND !" will appear on the display.

Reverse search:
To browse back through the list of entries containing the keyword,

press [al.

Recalling scheduled items using the index display
An index of your scheduled entries is available, sorted in chronological
order.

1. Press |SCHEDULE] .
2. Press [INDEX] .

Up to eight entries are displayed at a time.

43



> 2/17 Sales meeting
2/20 ABC Project m
2/24 Dr. Wilson vi

Date Description of event

The first 13 characters of the first line of each entry are displayed.

The entry being displayed when is pressed will appear at the
top of the list. If you are at the initial entry display, the first entry for the
day will be at the top of the list. If no entry exists on that day, the next or
last entry will be at the top.

Press E] or E] to move the pointer “» " down or up, or or
E to step to the next or previous page of eight entries. Press
ENTER] to display details of the entry indicated by the pointer.

You can also display an index of entries for a desired date.

1. Press {SCHEDULE].

2. Press |C-CE| twice and enter the date you want to check.

3. Press {INDEX]| .

ltems scheduled for the specified and any subsequent dates will be
displayed. If there is no scheduled item on the specified or subsequent
dates, the last item will be displayed. If you did not enter a date in step 2
above, the index display will start from the earliest scheduled item.

Editing scheduled data

Previously scheduled data may be edited by selecting “ [l EDIT” from the
MODIFY menu. Once the edit mode is entered, the data may be edited

directly using [» |, [«],[v],[a],[INS] ,[DEL], etc.

For example, to change “Guest room” within a schedule item on February
24 to “Meeting room”:

1. Recall this item on the schedule for February 24.

[SCHEDULE] [C-CE] [C-CE] 02241997 [SCHEDULE




2. Display the MODIFY menu.
MENU

3. Select “H EDIT".
1

MON FEB 24,1997

5079 ¢i{nfeJe5e70geile
[ I

1:30§~
Br. Wilson visitd
Guest room

EDIT

4. Move the cursor to the section to be edited and correct it.

L]
Meeti ng

5. Store the edited data.

MON FEB 24,1997

5¢7¢9e¢i1ate 3e5e709e11e
[ I

1:305~
Dr. Wilson visitd
Meeting-=sroom

EDIT

Copying scheduled data
If you would like to enter a new item on a different date that has the same
or similar content to a previously scheduled item, you may save time by
copying the previous entry onto the new date using the copy function and

editing it later if required.

The copy function operates similarly to the edit mode, but instead of

pressing [ENTER] to store the data, [ 2nd | [ENTER] is pressed. After

the data is copied to the new date, it also remains on the previous date

as it was originally entered.

For example, if the “ABC Project meeting” scheduled on February 20 is
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also to be held at the same time on March 6, you may copy it to the new
date as follows:

1. Recall the items scheduled for February 20 and enter the edit mode.

SCHEDULE | [C-CE| [C-CE] 02201997 [SCHEDULE
MENU | 1

2. Change the date.

[a][a] 0306

M/D/Y=03/06/%997
5e7eQel1a1e 3050709 01]e
< T

10:004~ 2:00;

ABC Project meeting

EDIT

You can also change the entire date by pressing E] IZI at
this point and entering an entire new date.

3. Copy the data.

THU MAR 6,1997
(2nd |

§5e7¢9¢1151e3e5¢7 09011
<

10:004~ 2:00§
ABC Project meeting

In this instance, the time and details are stored in the memory as they
are without correction. If the copied data requires additional editing, it
may be edited as described in “Editing scheduled data” above.

Deleting scheduled data

Scheduled data can be deleted by the following three methods:
¢ Deleting one scheduled item at a time
¢ Deleting the agenda for an entire month
¢ Deleting all data in the schedule memory
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Deleting one agenda item at a time
First recall the data you would like to delete on the display and delete it

with and )
For example, to delete the “ABC Project meeting” scheduled for March 6:

1. Recall the schedule for that day.

[SCHEDULE] [C-CE]| [C-CE] 03061997 [SCHEDULE
2. Press .

THU MAR 6:1997
5e7¢9¢i{nte3Je5e70eGeile
10:004~ 2:00)

ABC Project meeting

DELETE ? Y/N

The delete prompt “DELETE ? Y/N" appears.

3. Press . (To retain the data, press )

o After deletion, the next scheduled item for that day or that date alone

will be displayed.
» You can also delete individual entries from the index display. Move the
pointer to select the entry you want to delete and press .

Deleting the agenda for an entire month
To delete the agenda for February, 1997, for example:

1. Select the CALENDAR mode and display the calendar for the month
you would like to delete.

[CALENDAR] [C-CE| [CCE] 02011997 |[CALENDAR
2. Press .

The delete prompt “DELETE ? Y/N” appears.
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3. Press . (To retain the data, press )

After the agenda for the month has been deleted, the flags on scheduled
dates will disappear from the calendar.

Deleting all the data in the schedule memory
All data in the schedule memory can be deleted using the MODIFY menu.
1. Recall the MODIFY menu.

Ewop1 Fy =F"i—=—F£|

H EDIT

H DATA DELETION
H TEL FILE NAME
B PAYMENT TYPE

2. Select “ B DATA DELETION’.
2

EEDATA DELETION =—

B TEL
SCHEDULE
MEMO
EXPENSE

B 1o DO

B SECRET DATA

3. Select “ B SCHEDULE".
2

ESDATA DELETION =—gf

B SCHEDULE
H ANN 1
B ANN 2

4. Select “ fll SCHEDULE”.
1

The delete prompt “DELETE ? Y/N” appears.
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5. Press . (To retain the data, press B}

Note: When the SECRET function is turned on, “SECRET ON
MODE” will appear on the display. In this instance, the SECRET
function must be turned off first before the data can be deleted.
(Refer to “Turning off the SECRET function” on page 94.)

Using the Schedule alarm

The Organizer includes a special alarm function that can be used with any
Schedule entry you set. This is a convenient way of reminding you of
important appointments or other events you might enter into the Organizer
but then forget about.

After a Schedule alarm has been set, an audible beep will sound when
that Schedule entry’s time is reached, even if the Organizer is turned off.

Enabling the alarm sound

Even if individual alarms are set, they will not sound unless the alarm
sound is enabled in the Organizer. The symbol { on the display indicates
that the alarm sound is currently enabled. If a schedule alarm is set for
the first time, the { symbo! is displayed and the alarm sound is auto-
matically enabled.

To enable or disable the alarm sound:
1. Press |MENU| four times to display the SET UP menu.

2. Select “H SOUND ON/OFF”.
2

A tick mark next to “ALARM SOUND ON’ indicates the alarm sound is
already set.

3. Select* | ALARM SOUND ON”to change the currently selected value.
2

Setting an alarm
An alarm can be set for any Schedule item you have already entered.

1. Display the Schedule entry for which you wish to set the alarm.
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2. Press [MENU | twice to display the TOOLS menu.

3. Select “H SET ALARM” from the TOOLS menu.
5

The symbol & appears next to the schedule time to indicate an alarm has
been set for that entry.

Note: If the alarm time for the schedule entry you wish to set has already
passed, the following message appears:

ALARM TIME

ELAPSED !

You can also set an alarm while entering the details of a new Schedule
item.

For example, to set an alarm for a meeting scheduled for August 18, 1997
from 10:00AM-11:00AM:

1. Enter the date, time and schedule details.
08181997
10 11

Meeting
2. Press [MENU | twice to display the TOOLS menu.
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3. Select “H SET ALARM” from the TOOLS menu.
5

MON AUG 18,1997
§5e7¢9ei1efe3e5e7 90110

<
Ato:o004-~11:004
Meeting

The symbol & appears next to the schedule time to indicate an alarm
has been set for that entry.

4. Press |ENTER| to store the Schedule item.

Note: You can also set an alarm for a secret entry. If the Secret function
is enabled (i.e. Secret entries are hidden) when the alarm goes
off, then only “{ SECRET! )" will be displayed.

Clearing a set alarm
Any alarm can be cleared before its time is reached. This follows the same
procedure you used to set the alarm.

1. Display the Schedule entry with the set alarm you wish to clear.
2. Press |[MENU| twice to display the TOOLS menu.
The tick in “ Bl v SET ALARM" indicates an alarm is currently set.

3. Deselect “ B v SET ALARM” from the TOOLS menu.
5

The symbol & no longer appears next to the schedule time, indicating
no alarm is set for that entry.
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USING THE ANNIVERSARY FUNCTION

The Anniversary (ANN) function allows you to conveniently record annual
events such as birthdays and anniversaries. Once entered, these events
are highlighted in reverse (white on black) on the CALENDAR.

You can also set the Organizer to display these events every time it is
turned on, either on the date of the event or every day of the week leading
up to it, so that you can prepare for it in advance.

Entering anniversaries
Display the ANNIVERSARY menu.

ANN [ awniversary |

I MONTH/ DAY 22

A MONTH/WEEK

You can enter two types of anniversaries: for events that occur on the
same date every year (MONTH/DAY), such as birthdays, and for events
that occur on a certain day every year, such as the fourth Thursday of
November (MONTH/WEEK).

To store your friend Mary’s birthday, May 7, and to set a display reminder
starting one week before the event:

1. Select “ gl MONTH/DAY”.
1

2. Enter the date and then a description of the occasion.

0507 [ENTER
Mary’s birthday!

( ANN NOTICE )

»NOTICE OFF
ON THAT DAY
BEFORE 7 DAYS
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The ANN NOTICE menuis displayed, which allows the Organizer to advise
you of any important anniversaries each time the Organizer is tumed on.
Select “ON THAT DAY” to activate this function only on the date of the
anniversary or “BEFORE 7 DAYS” to activate a week in advance, or
“NOTICE OFF” if a notice is not needed.

3. Select “BEFORE 7 DAYS” in the ANN NOTICE menu.

[v] [v] [ENTER] MAY 7

[ NOTICE ON]
Mary’s birthday!

The entry is stored. To begin another MONTH/DAY entry, press
or simply begin entering the date of the new entry.

To register Mother’s Day (the second Sunday of May) and set a reminder
on that day:

1. Return to the ANNIVERSARY menu.

2. Select “H MONTH/WEEK".

2 M/W/D=_ / |/

M=MONTH

W=WEEK

D=DAY
0:SUN 1:MON 2:TUE
3:WED 4:THU 5:FRI
6:SAT

3. Enter the month, the week (first, second, third, etc.) and the day of the
week, as indicated, then type in a description of the event.

0520 |ENTER
Mother’s day!
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4. Select “ON THAT DAY” in the ANN NOTICE menu.
[v] [ENTER MAY WEEK 2 SUN

[ NOTICE ON]
Mother’'s day!

The entry is stored. To begin another MONTH/WEEK entry, press
or simply begin entering the month/week/day of the new entry.

Once an anniversary is entered, the date for it is highlighted in reverse on
the CALENDAR.

Note: The number of anniversaries stored in the Organizer will affect the
time before an initial display appears when the Organizer is turned
on. The more entries there are, the longer it will take.

Recalling anniversaries
ANN entries are sorted by date. They can be recalled in four ways.
+ From the ANN NOTICE display

* Sequential search using and
* Specifying the date of the event
* Using the index display

From the ANN NOTICE display

If you set the ANN NOTICE function for an entry, that entry is displayed
on specified date(s) every time the Organizer is turned on and its details
can be recalled whenever necessary.

1. Turn the Organizer on.

ANN NOTICE |
»Mary’s birthday!
( SECRET DATA ! )
Jack’s birthday
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Multiple entries are listed chronologically in the order of MONTH/DAY then
MONTH/WEEK. (Press any mode key if you want to use the Organizer at
this time.)

2. Press E] or [Z] to move the pointer “ » " down or up to select an
entry, or or to step to the next or previous page of three
entries.

3. Press |[ENTER] to display details of the entry.

Note: Iif the ANN NOTICE function for an entry has been set to on while
the entry is marked as secret and the SECRET function is also
on, it will be displayed as “( SECRET DATA!)". Such an entry
cannot be recalled. (Refer to “USING THE SECRET FUNCTION”",
page 91.)

Sequential search

To recall entries in chronological order:

1. Press |[ANN] and select “ ] MONTH/DAY” or “B MONTH/WEEK”.

2. Press to recall entries in the forward direction or to recall
them backwards.

If there are no more entries, “NOT FOUND !” is displayed.

Specifying the date

1. Press and select “ ]l MONTH/DAY” or “B MONTHWEEK”.

2. Enter the date of the event you want to recall using the same date
format it was first entered in.

3. Press to recall entries forwards or to recall backwards.

If there is no entry on the specified date, the nearest entry following thai
date will be displayed.
If there are no more entries, “NOT FOUND !” is displayed.

Using the index display

1. Press [ANN] and select “ fl MONTH/DAY” or “B] MONTHWEEK”.
2. Press [INDEX].

Up to eight entries can be displayed at a time.
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» 1/ 1 New year’s da
2/ 2 Bob’s birthda
5/ 7 Mary’s bir thd
5/12 Jack’'s birthd
6/18 Wedding ann.
9/ 3 Pat’'s birthda

11/23 Thanksgiving
12/25 New year’'s pa

t

Date Description of event

The first 13 characters of the first line of each MONTH/DAY entry or the
first 12 characters of the first line of each MONTH/WEEK entry are
displayed.

The entry being displayed when is pressed will appear at the
top of the list. If you are at the initial entry display, the first entry for the
current date will be at the top of the list. If there is no entry on the day, the
first entry following that date or the last entry in the mode will be displayed.
Press [Z] or [z] to move the pointer “» ” down or up to select an
entry, or or to step to the next or previous page of eight entries.
Press to display details of the entry.

Editing anniversaries

To edit an ANN entry, recall the entry by pressing and selecting
the entry from either ANN 1 or ANN 2, and then select * H EDIT” from the
MODIFY menu. The cursor will appear at the first character of the descrip-
tion field. To change the date, press IZ] to move to the date entry field.
After editing the date and/or description, press . The ANN
NOTICE menu will appear. Change the selection using [I! and [I]
foliowed by if necessary, or simply press to store the

new entry.

Notes:

e To clear the contents of the date or description entry field, press
:

e In the ANN NOTICE display, you can also press
instead of to store a revised entry without erasing the original
one.
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Deleting anniversaries

ANN entries can be deleted individually or as a block.

Deleting single entries

To delete an individual entry, recall it or select it in the index display with
the pointer, and then press [ DEL |. Press LY]. (To retain the entry,
press .)

Deleting all entries
To delete all MONTH/DAY or MONTH/WEEK entries:

1. Display the MODIFY menu.

2. Select “B] DATA DELETION".
2

3. Select “B SCHEDULE".
2

4. Select “B} ANN 1” for MONTH/DAY entries or “E] ANN 2’ for
MONTH/WEEK entries.
The delete prompt “DELETE ? Y/N” appears.

5. Press . {To retain the data, press @ )

Note: All MONTH/DAY or MONTH/WEEK entries can be deleted only if
the SECRET function is off. (See page 94.)
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USING THE TELEPHONE DIRECTORY

The telephone directory (TEL mode) stores the names, telephone num-
bers, and addresses of business clients, companies, personal friends and
SO on.

The Organizer's telephone directory actually includes three different
telephone directories in one (TEL 1, TEL 2, and TEL 3) for keeping
business, private, and other listings separate.

Designating the file names

The directory file names (TEL 1, TEL 2 and TEL 3) can be changed from
the MODIFY menu. File names of up to 10 characters can be entered in
the following way:

1. Recall the MODIFY menu and select “ [ TEL FILE NAME”.
3 :
ESTEL FILE NAME

The prompt for entering the directory |H i TEL 1

file name will appear. TEL 2
PP TEL 3

Il

2. Enter any directory file names that you like (up to 10 characters).

Business [ Business
Private NAME ?
Others

TEL

Bl

« If you do not wish to change a file name, skip that file simply by pressing

:

e To cancel the entry of a directory file name, press twice.
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Entering listings

Telephone listings can be entered into any of the three directories.
Pressing for the first time displays directory TEL 1. Press -
repeatedly to cycle through the three directories.

Entering telephone listings into the TEL 1 directory
Enter the following example into TEL 1:

Edwards, Bob Sales Manager  Tel: 617-794-4190

Fax: 617-794-4195 ABC Corp. Boston, Mass.

Email: BEdwards @ abc.com

1. Select the TEL mode.

TEL )
Business
(Press repeatedly until the NAME 2 =
TEL 1 directory name appears.)
2. Enter the name of your contact.
Edwards, Bob
Sales Manager | ENTER
3. Enter the telephone number and fax number.
617-794-4190
Fax: 617-794-4195 |[ENTER
4. Enter his company name and address, etc., as necessary.
ABC Cormp. Edwards, Bob
Boston, Mass. Sales Manager
617-794-4190
Email: Fax: 617-794-4195

BEdwards@abc.com |ENTER ABC Corp.

Boston, Mass.
Email:
BEdwards@abc.com

Notes:
» To skip the telephone number or company name and address, simply
press |ENTER| at the NUMBER or ADDRESS prompts.
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¢ Check the listing before pressing m If there are any mistakes,
correct them using the cursor keys (E] E| [E , iI] )s
m m and E and then press If you find any
mistakes after you have already pressed orrect the listing
using the editing function. (Refer to “Editing Iistings," page 63.)

* To make another entry in the same directory, press or simply
begin entering information for the new entry.

Recalling listings
The telephone listings are stored in alphabetical order. (Refer to appendix
“Character sorting order”, page 118.)
There are four methods of recalling telephone listings.
¢ Sequential search in alphabetical order
« Direct search using the first letter(s) of the listing
e Keyword search for any word contained in the listing
» Using the index display

Sequential search
1. Press repeatedly until the desired directory name appears.

2. Press to recall entries in the forward direction or to recall
them backwards.

If there are no more entries, “NOT FOUND 1" is displayed.

Direct search

Press , then enter the first letter(s) of the listing and press .
Capital and small letters must be entered exactly as they were originally
entered.

Use and to recall other entries sequentially.

If there is no matching entry, “NOT FOUND !" is displayed.

Keyword search

Keyword search recalls all listings containing word(s) or part of a word
that you specify. Keywords may be used in any field in the listing.

To perform a keyword search, press , enter the word(s)/charac-

ter(s) to be searched for and press m - or m -
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Capital and small letters must be entered exactly as they were first entered.
To find successive entries containing the same keyword, keep pressing

[2nd ] [v] or [2nd] [A].

If there is no matching entry, “NOT FOUND " is displayed.

Using the index display
The names of a directory can be displayed alphabetically in an index.

1. Press .
2. Press |INDEX].

Up to four names and their
telephone numbers can be
displayed at a time.

»Edwards, Bob
617-794-4190
Flanagan, Steve
617-540-3199
Harris, Eddie
201-521-1234
Innes, Olivia
617-796-3213

» The first 19 characters of the name of each listing are displayed.

To display the first listing beginning with a particular character, press the
desired character key. If there is no listing for that character, the first
subsequent listing will be displayed.

For example, if or E] is pressed at the left display below:

* Letters (A-Z), numbers (0-9), a space and a hyphen can be entered to
search listings. Capital and small letters are not distinguished. Accented

»Harris, Eddie
201-521-1234
Innes, Olivia
617-796-3213
Scott, Teresa
212-445-7878
Smith, Robert
617-332-5432

»Scott, Teresa
212-445-7878
Smith, Robert
617-332-5432
Weiner, Mike
212-938-5550

characters such as “U” and “é” are ignored.

and let you step up and down a page at a time.
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To see the whole listing, move the pointer using E and E to indicate

the listing you want, and press |ENTER].

Editing listings

To edit a listing, recall it, and then select “[f] EDIT” from the MODIFY
menu to enter the edit mode.

Use or to delete characters. With the cursor “ # ” you may
type over the data. Or, press to change the cursor to “ =" and
you may insert new data. After the correction, press to store
the new listing. If is pressed instead of [ENTER], the

revised listing will be stored without erasing the original one. (Refer to
“Copying scheduled data”, page 45.)

Deleting listings
Either single listings or an entire directory (TEL 1, TEL 2, or TEL 3) can
be deleted, as required.

Deleting single listings

1. Select the directory containing the listing to be deleted (TEL 1, TEL 2,
or TEL 3).
. Recall the listing to be deleted.
3. Press .
The delete prompt “DELETE ? Y/N" appears.
4. Press . (To retain the data, press E.)

N

¢ You can also delete individual entries using the index display. Display
the index of the desired directory with | INDEX ], select the listing you
want to delete with the pointer and press .

Deleting entire directories (TEL 1, TEL 2, or TEL 3)

Any one of these directories can be deleted separately by using DATA
DELETION in the MODIFY menu.

To delete TEL 2, for example:

1. Recall the MODIFY menu.
MENU
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2. Select “[f] DATA DELETION".
2
3. Select“|fj TEL".
1
4. Select“H TEL 2.
2
The delete prompt “DELETE ? Y/N” appears.
5. Press . (To retain the data, press .)

Note: Al TEL listings can only be deleted when the SECRET function is
off. (Refer to “Turning off the SECRET function”, page 94.)
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USING THE MEMO FUNCTION

The Organizer's memo function conveniently stores odd bits of information
not appropriate for the schedule or other directories.

Entering memos

To enter the following items, for example:
X'mas present list, Sweater for Jennifer, Fax m/c for Mother
ABC BANK Chicago Branch, Account No. 272-0011223

1. Select the MEMO mode.

2. Enter the data.

X'mas present list X’mas present listd

Sweater for Jennifer -

Sweater for Jennifer
Fax m/c for Mother Fax m/ic for Mother

3. Store the entry.
ENTER

4. To enter the second memo, simply begin typing it. Store the memo in
the same manner as before.

ABC BANK ABC BANK
Chicago Branch Chicago Branch

Account No.

Account No. 272-0011223 | 272-0011223
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Recalling memos

The following four methods can be used to recall memos.
« Sequential search in the order of entry
« Direct search for the first letter(s) of the entry
o Keyword search for word(s) contained in a memo
¢ Using the index display

Sequential search

Each time is pressed, data is recalled in the order of entry. When
is pressed, data is searched in reverse order.

If there are no more entries, “NOT FOUND !" is displayed.

Direct search

The first letter(s) of the memo can be searched for. Simply type in the
letter(s) and press or to search up or down.

Capital and small letters must be typed exactly the same as they were
first entered.

To continue the search, press or repeatedly. The data will be
recalled in the forward or reverse order of entry starting with the memo
recalled.

Keyword search

With the keyword search function, the memos containing the keyword(s)
are recalled in sequence. Enter the keyword and press followed
by or . Capital and small letters must be typed exactly the same
as they were first entered.

« Subsequent memos containing the same word(s) can be recalled in

order each time you press or )

Using the index display
To view an index of memos press

. »X'mas present list
INDEX| in the MEMO mode. ABC BANK
Price list
ABC Corp.

Sales figure
Timetable 1
Timetable 2
Alpha project
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The first lines of up to eight memos are displayed. Press [Il or [z]
to move the pointer up and down to select the memo of interest, and press

ENTER| to view it in detail. Press and to step through your

list of memos a page at a time.

* The memo being displayed when [INDEX| is pressed will appear at
the top of the list. Otherwise, the first memo will appear at the top.

Editing memos

Memo editing is done in the same way as in the SCHEDULE and TEL
modes.

Recall the memo you want to change and select “] EDIT” from the
MODIFY menu. Edit it as necessary using the cursor keys, and

:

After making the correction, press |ENTER| to store the edited entry.
if ENTER] is pressed instead of [ENTER] , the entry will be stored

without erasing the original memo. (Refer to “Copying scheduled data”,
page 45.)

Deleting memos

Either single memos or the entire memo list can be deleted, as follows:

Deleting single memos
Recall the memo you wish to delete or select it in the index display, and

press . The delete prompt appears. Press [ Y ]. (To retain the

data, press E J)

* After the deletion, the next item will appear.

Deleting entire memos
All the memos can be deleted at once using the MODIFY menu as follows:

1. Recall the MODIFY menu.

2. Select “J DATA DELETION".
2
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3. Select “H MEMO”.
3

The delete prompt “DELETE ? Y/N" appears.
4. Press . (To retain the data, press l—_Nj.)

Note: All memos can only be deleted when the SECRET function is off.
(Refer to “Turning off the SECRET function”, page 94.)

Rearranging memos

Using the index display, the order in which memos are recalled can be
changed.

For example, assume there are five entries stored in the order of “memo
1” through “memo 5’. To place “memo 2" after “memo 4”:

1. Select the MEMO mode and go to the index display.

»Memo 1
Memo 2
Memo3
Memo4
Memo 5

2. Move the pointer to the entry you want to move and press .

Iz] Memo 1

Memo3
Memo4
Memo§

3. Move the highlighted line to the position where the entry is to be inserted
using the cursor keys.

E E] Memo 1

Memo3
Memo 4

Memo 5
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4. Press |ENTER| to store the new order.

Press to cancel the change before pressing |[ENTER].

If there is any secret entry between memos 4 and 5, which is hidden
from view by the SECRET function, “memo 2" will be stored before
“memo 5” but not immediately after “memo 4”. (Refer to "USING
THE SECRET FUNCTION", page 91.)
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USING THE TO DO FUNCTION

The To Do function is a very convenient and efficient way to keep track of
the things you have to do. Each entry can contain a description of the item
and, if necessary, an assigned priority level.

You can easily recall a list of all the things you have to do in order of
priority. Once done, a TO DO entry can be easily checked off, which
automatically assigns the entry the lowest priority level.

Entering things to do

For example, if you want to call Frank about a sales meeting, but it is not
the most important thing (priority 2) on your agenda:

1. Select the TO DO mode.

TO DO
TO DO
2. Enter a description of the activity. DESCRIPTION 2 .@
Call Frank about
sales meeting | ENTER
3. Enter the priority.
2 Call Frank about.
PRIORITY: 2

» The priority can be set to any number 0-9 or ietter A—Z or just left
blank by pressing . Small letters cannot be entered. If “a”
is entered, for example, it is recognized as “A”.

o Order of priority is from 0-9, A-Z, then space.
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4. Store the entry. Call Frank about
sales meeting

ENTER PRIORITY:2
e Press at any time before

storing the entry to cancel it and return to the initial entry display.
 To begin another entry, press or simply begin entering the
description for the new entry.

Recalling To Do items
TO DO entries are sorted and stored in their order of priority. They can be
recalled in four different ways:

e Sequential search in the order of priority

« Direct search for the first letter(s) of the entry

* Keyword search for word(s) contained in the entry

e Using the index display

Sequential search
Use and to step sequentially through the entries. If there are
no more entries, “NOT FOUND !" is displayed.

Direct search

The direct search lets you recall the entry beginning with specified letter(s).
Enter the letter(s) and press or to search up or down for the
entry. Capital and small letters must be typed exactly the same as they
were first entered. Use and to recall other entries sequentially.
If there is no matching entry, “NOT FOUND 1" is displayed.

Keyword search
The keyword search will recall each and every entry containing the
specified word(s) in the description field. Enter the keyword and press

followed by or . Capital and small letters must be typed

exactly the same as they were first entered. Repeated pressing of

or will recall subsequent entries containing the

same keyword.
If there are no more entries, “NOT FOUND !" is displayed, and the initial
entry display will appear.
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Using the index display
The index is a very powerful tool for viewing your TO DO entries. Press
in the TO DO mode.

»{1] Finish sales re
[1] Go to bank
[1] Call Mary
[21 Call Frank abou
] Prepare sales m
] Read manuscript
] Call Pat
] Pick up theater

f I

Priority Item

[2
{2
{
[

The listing starts from the entry being displayed when you press
, or from the first entry if you are at the initial entry display.

Use and to step through pages of entries. Press [I] and
_T_] to move the pointer “»” to select an entry and then press
ENTER| to recall and display the entire entry.

Checklng off completed items

Once an item has been completed, it is time to mark it as done. Once
checked off, the item will be assigned the lowest priority.

To check off the sales meeting preparation, for example:
1. Select the TO DO mode and go to the index display.

>

] Finish sales re
] Go to bank

] Call Mary

] Call Frank abou
] Prepare sales m
] Read manuscript
] Call Pat

] Pick up theater
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2. Move the pointer to select the “Prepare ...” entry.

v v ] ]

3. Mark it as done.
( is the same key as |SMBL ] .)

e When an entry is marked as done, its assigned priority changes to v,
and the entries are resorted and listed from the top. Entries marked
with “y ” have the lowest priority.

¢ You can also check the entry off by recalling it and pressing .

»[Vv] Prepare sales m

Editing To Do items

Recall the details of the entry you want to change, and select “ g EDIT”
from the MODIFY menu. Make any necessary changes. Use the cursor
keys to move between the description and priority fields.

Press to store the new entry. You can also press
to store the revised entry without erasing the original one.

To cancel any changes, press twice before pressing .

Deleting To Do items

TO DO entries can be deleted in three ways:
* Asingle entry at a time
e . All checked entries only
o All entries

Deleting single entries
Entries can be deleted one at a time either directly or through the index
display. Recall the whole entry, or select the entry in the index display.

Press and then . (To retain the data, press [ N ].)
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Deleting checked entries
All checked (done) entries can be deleted at one time through the MODIFY
menu.

1. Select “ [ DATA DELETION” from the MODIFY menu.
2
2. Select“H TO DO".
5
3. Select “H TO DO (DONE)".
2
The delete prompt “DELETE ? Y/N" appears.

4. Press . {To retain the entries, press E J)

Note: Checked entries can all be deleted only when the SECRET function
is off. (Refer to “Tuming off the SECRET function”, page 94.)

Deleting all entries

Follow the same steps as above for deleting checked entries, but select
“|} TO DO (ALL)” in step 3.

As with checked entries, the SECRET function must be off to perform this
deletion.
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USING THE EXPENSE FUNCTION

The Expense function is an easy way to track expense information for the
traveling business person. Each record can contain the date, amount,
payment type (AMEX, Visa, MasterCard, Diners Club, check, cash or three
other types of your choice) and a description of the expenses. In addition,
the EXPENSE options allow you to see the total expenses for a single
day or for a certain period.

Entering expense records

Yesterday, on March 16, 1997, you rented a car for $55.25 and charged
the amount to your American Express Card.

1. Select the EXPENSE mode.

EXPENSE

DATE 2 P
M/D/Y=53/17/1997 $.

The current date appears.

If you want to enter a record for the current date, press .

e The date can be changed by pressing [Zl and EJ Hold
m or E} down to change the date continuously.

¢ Type in the date, in the order of month/date/year. The month and
the date must be entered in two digits.

2. Enter the expense date.
03161997 |ENTER
The prompt for the expense amount appears.

3. Enter the expense amount using up to ten digits including up to two
decimal places.
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. ENTER
55.25 |ENTER| PAYMENT TYPE

E amex
Visa
MasterCard
B Diners Club
B Check
B Cash

The PAYMENT TYPE reference list is displayed.
Press for the second page of the list.

4. Select the payment type.

1 SUN MAR 16,1997
55.25
AMEX
DESCRIPTION 2

5. Enter the description and store the entry.

AVIS RENTAL CAR SUN MAR 16,1997
55.25
The entire record is displayed. AMEX

AVIS RENTAL CAR

Press to enter another record or simply begin entering the expense
date of the new record.

Note: The six default payment type options can be changed according
to your needs. Refer to “Changing payment type settings”, page
84.

Recalling expense records

EXPENSE records are sorted and stored in chronological order. There are
three ways to recall a record:

* Sequential search by date

e Specifying the expense date

e Using the index display
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Sequential search
Press or in the EXPENSE mode to recall records sequentially.
Pressing or will recall the first or the last record,

respectively.

Specifying the date
Enter the date for which you want to check the expenses in the EXPENSE

mode, then press (do not press [ENTER | ). The first record for the
specified date will be displayed. Press to recall the item you want.

Using the index display
A description of each record can be listed with the expense date.

To display a list of expense records for March 10, for example:

1. Select the EXPENSE mode.

2. Enter the date you want to check.
03101997  (or press [ 4 ])

3. Go to the index display.

INDEX

Up to eight records can be displayed at a time.

» 3/10 Parking
3/10 Gas
3/10 Birthday pres
3/11 LA flight
3/12 Dinner
3/16 AViIS RENTAL C
3/16 Lodging
3/17 Gas

The first 13 characters of the first line of each description are displayed.
The record being displayed when is pressed will appear at the
top of the list. If you are at the initial entry display, the first record for the
current date will be at the top of the list. If no entry exists for that day, the
closest entry after or, failing that, before the day will be at the top.

Press [ ¥ ] or [A] to move the pointer “» ” down or up, or or
to step to the next or previous page of eight records.
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Press | ENTER| to display the details of the record indicated by the pointer.

Editing expense records

EXPENSE records are edited by recalling the entry and selecting “ Kl
EDIT” from the MODIFY menu. Once the edit mode is entered, any data
can be edited using the cursor keys, , INS ], and [ DEL].

To change the expense amount, press [I to move the cursor to the
amount entry field. Press once to clear the field and then enter
the new amount.

To change the payment type, move the cursor to the field with El and
press . This displays the PAYMENT TYPE reference list. Select a
new type, if necessary, following the same procedure as entering the
record. When finished, be sure to press to store the revised
entry.

Notes: .

 You can also press ENTER] to store the revised entry without

erasing the original one.
e Press twice to cancel any changes made to the record before

pressing |ENTER]|.

Deleting expense records

EXPENSE records can be deleted singly or all at once.

Deleting single records

To delete single EXPENSE records, recall the record or select it in the
index display and press . The delete prompt “DELETE? Y/N” will
appear. Press [ Y | . (To retain the record, press [N ].)

Deleting all records
All the entries can be deleted using the MODIFY menu.

1. Recall the MODIFY menu and select “[] DATA DELETION”.
MENU| 2

2. Select “ [} EXPENSE”.
4
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The delete prompt “DELETE ? Y/N” appears.
3. Press . (To retain the data, press [N ].)

Note: All the EXPENSE records can be deleted only when the SECRET
function is off. (Refer to “Turning off the SECRET function”, page
94.)

Expense summaries

A summary is a collection of records in the EXPENSE mode. Daily or
period expense summaries for entire records or for each payment type
can be obtained.

Notes:

o Records marked as secret are not included in summaries if the
SECRET function is on.

« If an inappropriate date is entered (for example, an ending date which
is earlier than the starting date), no calculation will be made, so be sure
to enter the correct dates.

Summarizing expense reports for a specific date
To summarize all records for AMEX on March 16, 1997, for example:
1. Press [MENU] twice and select [ EXPENSE REPORT".

MENU | | MENU
[MENU] [MENU] 6 EXPENSE REPORT

K ALL
B PAYMENT TYPE

2. Select “E PAYMENT TYPE".
2

The PAYMENT TYPE reference list is displayed.
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3. Select “H AMEX".

1 AMEX
H oaiLy
B PERIOD

4. Select “f DAILY”.

1 AMEX
DATE : 3/17/1997

The current date will be displayed. If it is the desired date, simply press
ENTER] to find the total amount. If not, enter the date using the same
format as when entering expense records.

5. Enter the date.

03161997 [ENTER AMEX

DATE : MAR 16,1997

55.25

The day’s AMEX expense total is displayed.

When |ENTER|] is pressed after the calculation has been executed, the
display will return to the date entry display. Enter any other date for which
you want to check the expense summary, or press twice to end
summarizing.

 Tosummarize expense records for all payment types on a specific date,

select “[fll ALL” instead of “B PAYMENT TYPE” from the EXPENSE
REPORT menu.
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Summarizing expense reports for a certain period
For example, to find the total amount of all expenses from March 16 to
March 22, 1997:

1. Display the EXPENSE REPORT menu and select “EALL".

MENU] 6 1

2. Select “@ PERIOD”.

2 ALL
FROM : / !

3. Enter the starting date.
03161997 |ENTER

ALL
FROM : MAR 16,1997
TO o _ 11
4. Enter the ending date.
03221997 |ENTER ALL
FROM : MAR 16,1997
TO : MAR 22,1997
1234.50

The total expense amount for the specified period is calculated and
displayed.

« To summarize only those records for a specific payment type, select

B} PAYMENT TYPE” instead of “K} ALL” fromthe EXPENSE REPORT
menu, and then select the desired payment type.

83



Entering and changing payment type
settings

In the PAYMENT TYPE reference list, there are six types of payments,
such as AMEX and Visa, which are set by default, together with three

blank fields. You can change the order of these existing payment types
or use another name or also enter some new names in the blank fields.

To change the locations of the two default options AMEX and Diners Club,
for example:

1. Recall the MODIFY menu and select “ l] PAYMENT TYPE”.

MENU] 4

2. Enter the payment type names in the locations you want.

Diners Club
ENTER [ENTER
AMEX

3. Exit the payment type setting mode.

To enter new names in the blank fields, press [ENTER] six times to skip
the existing fields, then enter the new name in the seventh field. You can
also_enter new names in the eighth and ninth fields by pressing

:

Notes:

e Press to skip the names that do not require any change. You
cannot return to the previous item once is pressed at a
current item.

* The payment type setting mode can be exited at any time by pressing

twice.
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USING THE ORGANIZER AS A

CALCULATOR

The Organizer's built-in calculator can perform the four arithmetic calcula-
tions with up to 12 digits.
To use the calculator function, simply press | CALC/CONV | to select the

CALCULATOR mode. Before performing any calculation, press
twice to clear the display.

Using the CALCULATOR mode

. Display

Example Operation (answer)
12x3+5= 12{x]3[+]5[=] 41,
(-24) + 4-2= 24 0] (=14 [=12[=] .
34+57= 34 57 [=_] The addend becomes 91.
45+ 57 = 45 =71 aconstant. 102.

(Subtraction and division are performed in

same manner.)
68 x 25 = 68 25 [=_] The muitiplicand 1700.
68 x 40 = 40 [=_] becomes a constant. 2720.
What is 10% of 200? 200 10 20.
What percentage is 9 of 367 |9 [ = | 36 25.
What resuits from a 10%
increase of 2007 200 10 220.
What is 500 after a 20%
discount? 500 (=] 20 400.
V25-9 = s -19[=] 4.
(4% = 4 (= 1[=] (=] 4096.
1/8 = s[=1 =] 0.125
Calculate the percentage
change between two
annual sales figures, 620000 [ =] 500000 24.
$620,000 one year and
$500,000 the previous year.
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Example Operation ?alrs\:l?Zr)
Calculate the selling price | 8.16 [ =] 15 [MU] 9.6 (Selling
and the gross profit from a price)
cost of $8.16 on the basis 1.44 (Gross
of a 15% profit on the profit)
selling price.
Calculate the costand the | 100 [ ] 25 80. (Cost)
gross profit from a selling
price of $100 on the basis 20. (Gross
of a 25% profit on the cost. profit)
Clear the memory before performing any
calculations
25x5= 25 x5 [M] M- 125,
-) 84 + 3= 84 =1 3 [M=] M- 28.
+) 68+ 17 = 68 [+ ] 17 M- 85.
(Total) = M- 182
(14-3x2)x 14 [Mr] 3[x ]2 [™M] M- 6.
(52 - 35) = 52[=]35 = M- 136.

e Non-zero numbers in the memory cause “-M-" to appear on the display.

When the error message appears
When any of the following occur, an error is registered and “-E-" appears.

Press to cancel the error.

» The integer section in the calculation result has a range of 13 to 24
digits (rough estimate).

Example:

4567890123 -E-
456 [ = | 2.08295789608

(2.08295789608 x 10'2 = 2,082,957,896,080)
¢ A number is divided by 0.

¢ The integer section in the numerical value of the memory exceeds
12 digits.

« The integer section of the calculation result exceeds 24 digits.
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USING THE CONVERSION FUNCTION

The Organizer can be used to perform conversions between different
currencies and units of length, area, volume, mass, temperature and
energy. There are 19 conversion screens and these are broken up into
seven index groups. The first index group comprises three currency
conversion screens in which you can set and edit the exchange rates
yourself. The other six index groups have preset conversion factors so
conversion can be performed right away (see table below).

Setting the currency rate

Select conversion display mode.

[CALC/CONV] [CALC/CONV]

CONVERSION

$ - ¢
RATE= 0.

This is the main conversion mode. You can move through currency
conversion screens 1-3 using the and keys. Exchange rates
must be entered before you can perform currency conversion.

For example, to set one Canadian dollar equal to 0.45 pounds Sterling:
1. Display the MODIFY menu and select “ Ell EDIT".
MENU | 1

The exchange rate line starts to blink.
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Enter the rate.

0.45 -
CONVERS ION
A maximum of 10 digits can be s e 1]
-
entered. RATE= 0.45

. Change the currency name on the left and right sides.

LI
cs ] STRe CONVERS |ON

1
C$ - STRE_ i
RATE= 0.45

A maximum of seven characters can be entered on each side.

. Store the currency conversion data.

If you press [ENTER | without entering a letter beforehand, nothing will
happen.

If you want to set another exchange rate, press to display conversion
screen 2 then start again from step 1 above. You can use each currency
conversion at any time once it has been set.

Changing the currency rate

The procedure in “Setting the currency rate” can be used whenever you
need to change a currency exchange rate. After entering the new rate,
press in step 2 to retain the same currency names.
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Performing a conversion

For example, to find out how many liters there are in 10 galions:

1. Select conversion display mode.

[CALC/CONV| [CALC/CONV|]

2. Enter index mode.

» CURRENCY
LENGTH

AREA

VOLUME

MASS
TEMPERATURE
ENERGY

3. Move the pointer to select VOLUME.
[v] [v] ENTER

4. Enter the amount, then convert it.

10
CONVERSION
The answer is displayed under the
unit rate. gal » 1
RATE= 3.78541
37.8541

If you want to know how many gallons are equal to 10 liters, press

instead of in step 4 above.
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The following table shows the conversion factors that are preset in your
Organizer.

Screen Conversion Units Factor
1-3 |CURRENCIES User Specified User Specified
4 |LENGTH inch - cm 254
5 feet - m 0.3048
6 yard - m 0.9144
7 mile - km 1.609344
8 |AREA acre - m? 4,046.86
9 acre - bha 0.404686
10 VOLUME gal - | 3.78541
11 Imp.gal - | 4.54609
12 fl.oz - mi 29.5735
13 Impfloz - ml 28.4131
14 MASS oz - g 28.3495
15 Ib - kg 0.45359237
16 |TEMPERATURE °F - °C 5/9 (°F-32)
17  |ENERGY cal - J 4.18605
18 hp - kW 0.7457
19 PS - kw 0.73549875
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USING THE SECRET FUNCTION

The SECRET function allows you to protect confidential data with a
password so that no unauthorized person can access it. You may mark
certain entries as private; displaying or modifying such data requires the
password. Any entry from the SCHEDULE, TEL, MEMO, TO DO, AN-
NIVERSARY and EXPENSE modes can be classified.

Registering a password

Press twice and select “[;] SECRET”. The password entry
prompt will appear. Enter your password and then press . The
SECRET function is now set to operate and “ ﬁ " will appear. The
password can contain up to seven letters, numbers, spaces, or symbols
(except ). To turn the SECRET function off, you must enter the
password exactly as you registered it, without, for example, changing
capital letters to lower case or vice versa.

Important: If you ever forget the password, you will have to erase all
your secret data. Make sure the password is one you will
never forget.

To register “1234” as the password, for example:
1. Press |[MENU | twice to display the TOOLS menu.
2. Recall the password entry prompt by selecting “ gl SECRET".

3 Esecrer —VF——

SET PASSWORD !
[- 1

Note: |f the password has already been registered, “ALLOW AC-
CESS TO SECRET DATA” will be displayed. If this occurs,
refer to “What to do if you forget the password” on page 97
and delete the previous password and secret data.
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3. Enter “1234” as the password.
1234
4. Store the password in the memory.

S SECRET e

Make sure you have entered it PASSWORD
correctly! [1234 1
The password will not be displayed IS NOW SET !
again.

o After the password is registered, the SECRET function is set to
operate and ﬁ ” will appear. After rechecking the password,

press .

Coding data as secret

Any entry can be coded as secret data by selecting “ l] SET MARKx%"
from the TOOLS menu so that “%” appears. Data coded with “¥” cannot
be recalled until the SECRET function is turned off by entering the
password.

Coding previously stored data as secret
Recall the item which you wish to encode, enter the edit mode and mark
that item with “X%”.

To convert the “ABC BANK” entry in the MEMO mode to secret data, for
example:

1. Recall “ABC BANK".

ABC BANK
l Chicago Branch

Account No.
272-0011223

2. Display the MODIFY menu and select “ E} EDIT”.
MENU ]| 1
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3. Select “ [ SET MARK#%” from the TOOLS menu to put “%” on the

display.
MENU | I[MENU | 4

4. Store this data as secret.

ABC BANK.
Chicago Bran
Account No..J
272-0011223

EDIT

chd

* £

If you press or any of the other mode keys after the secret data
is stored, “ABC BANK” will disappear from the display. This data cannot
be redisplayed until the password is entered and the SECRET function is

turned off. (Refer to “Turning off the SECRET function” on page 94.)

Coding new data as secret

To code “CREDIT CARD 98765” as secret data, for example:

1. Select the MEMO mode.
2. Enter the data.

CREDIT CARD 98765

3. Code the data as secret.

[MENU] [MENU] 4

(“%” will appear on the display.)

4. Store the data in the memory.

CREDIT CARD.
98765 _

* G
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Note: |If or any of the other mode keys is pressed at this stage,
the data will disappear from the display.

Turning off the SECRET function

To turn off the SECRET function, select “ f] SECRET” from the TOOLS
menu while ﬂ " is displayed. When “ALLOW ACCESS TO SECRET
DATA” appears, enter the password and press . The SECRET
function is now tumed off. While the SECRET function is off, secret data
can be viewed in the same manner as non-secret data.

1. Recall the prompt to turn off the SECRET function.

Eskcrer =V—r]
3 ALLOW ACCESS TO

SECRET DATA !
[- 1

N

- Enter the password, “1234", that was used in the previous example.

1234

o After the password is entered, “SECRET DATA ACCESSIBLE ! will
appear momentarily on the display, followed by the initial mode display

(excluding “ gt ")

» If the password you have entered is incorrect, the message
“INCORRECT PASSWORD !” will be displayed and the initial mode
display reappears.

Turning on the SECRET function

The SECRET function turns on automatically whenever the power is turned
off and back on again. To turn the SECRET function on manually:

1. Recall the SECRET function menu.

] HIDE SECRET DATA
FJ DELETE PASSWORD
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2. Select " i HIDE SECRET".
1

Notes:

o After you enter 1, “SECRET DATA IS HIDDEN !” will appear on the
display momentarily, followed by the initial display. The SECRET
function is now on and the same password must be entered to turn the
SECRET function off.

e The SECRET function remains on after manual or automatic power off.

Recalling secret data

Before you can view secret data, you must turn off the SECRET function
by entering the password to turn off “ g3l ” on the display. After “ g " goes
off, secret data can be recalled in the same manner as non-secret data in
the different modes.

To call up secret data only

If you wish to recall only the secret data, select “ ] SET MARKx*” from
the TOOLS menu to display “ % ”, then press . When the
Organizer is set in this manner, only the secret data will be recalled.

Declassifying secret data by removing
the secret code

Secret data can be declassified. You must first turn off the SECRET
function and recall the entry you wish to declassify and enter the edit mode.
Then select “ ] SET MARKx*" from the TOOLS menu to turn off “ % " on
the display. After the symbol goes off, press to re-enter the
data as non-secret.

To remove “CREDIT CARD 98765” from the secret data list, for example,
follow the procedure outlined below. (If the SECRET function is turned on
and“§@” appears, you must turn it off first — see “Turning off the SECRET
function” above.)

95



1. Recall the secret data.

CREDIT CARD
4 88763

(Press repeatedly until the entry to be declassified ap-
pears.)

2. Select “ i EDIT” from the MODIFY menu.

[MENU] 1

3. Turnoff “* ",
MENU | [MENU| 4

4. Store the data as non-secret.

(The data is now declassified and will appear as ordinary data. Make
sure to press |ENTER | at this point, or the data will remain secret.)

Deleting and changing the password

To delete the old password and designate a new one, first turn off the
SECRET function, then delete the password and enter a new one.

For example, to change the password “1234" to “9876":

1. Turn off the SECRET function.

MENU | |MENU | 3 1234 |ENTER
2. Recall the SECRET function menu.

[MENU] [MENU] 3
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3. Select“ B} DELETE PASSWORD”.

2 N

PASSWORD ?
[- 1

4. Enter the old password and delete it.

1234 |ENTER

5. To register the new password, recall the password entry prompt.
MENU | [MENU]| 3

6. Enter the new password, “9876".

9876 |[ENTER

Make sure you have entered it correctly!
The password will not be displayed again.

What to do if you forget the password

When you have forgotten the password for the SECRET function, you
have to delete the password along with all secret data by selecting “DATA
DELETION” from the MODIFY menu. Through, be sure to choose a
password that is easy to remember.

Once the password is deleted, a new password can be entered. Follow
the procedure below to delete the password (and the secret data along
with it). :

1. Recall the MODIFY menu.

2. Select “ g DATA DELETION”.
2
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3. Select “[@ SECRET DATA".
6

The delete prompt “DELETE ? Y/N” appears.
4. Press . (To retain the data, press )
When is pressed, both the password and secret data are deleted,

and the initial display for the previous mode in use will reappear on the
display.
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OTHER USEFUL FUNCTIONS

Certain other functions are provided to let you use your Organizer more
effectively, and also to tailor it to suit your preferences.

These are:

Date format: Selects American or European date display format.

Calendar format: Controls whether the monthly calendar view dis-
plays the week as Monday to Sunday or Sunday
to Saturday.

Time system: Selects the 12-hour or 24-hour clock.

Memory check: Indicates how much memory is in use and by which

functions.

Date format

The Organizer lets you select which of two date formats you prefer to use.
These are American format, “Month/Day/Year”, and European format,
“Day.Month.Year". The selected date format will be applied throughout the
Organizer, although you can change it at any time.

1. Press [MENU ] four times to display the SET UP menu.

E=SET upg

CLOCK SETTING
SOUND ON/OFF

4 LINES VIEW
DATE FORMAT
CALENDAR FORMAT
B TIME SYSTEM
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2. Select “ ] DATE FORMAT".

* ESDATE FORMAT =—iXH[J)

EI>MONTH/DAY/YEAR
H DAY.MONTH.YEAR

3. Select the desired format by pressing the corresponding number.

Calendar format

You can choose whether the days of the week are displayed by the monthly
calendar view in the order of Monday to Sunday or Sunday to Saturday.

1. Press |MENU| four times to display the SET UP menu.
2. Select “EJ CALENDAR FORMAT".
5

ESCALENDAR FORMAT =]

H»SUN — SAT
B MON — SUN

3. Select the desired format by pressing the corresponding number.

Time system

You can choose whether the Organizer displays time using the 12-hour
or 24-hour system.

1. Press |[MENU| four times to display the SET UP menu.
2. Press “[@ TIME SYSTEM”.

° ETIME SYSTEM =—ugF]

The currently selected system is 12
indicated with an arrow. 24
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3. Select the desired time system.

Checking the memory capacity

The MEMORY CHECK function indicates how much of the memory is in
use and also the number of entries stored in each mode: the TEL (TEL 1,
TEL2 and TEL 3), SCHEDULE, TO DO, ANNIVERSARY (ANN 1 and ANN
2), MEMO and EXPENSE modes. The memory is not reserved for
individual applications. In other words, the memory can be used by any
application. After checking the memory, press to return to the
previous display.

1. Press twice to display the TOOLS menu.
2. Select “ j} MEMORY CHECK".

1

TEL 2:128
Number of TEL 3:57
entries stored SCHEDULE: 35
TO DO:14

Indicatesamount — | E HEEEEENSS = | F
of memory used

There is another memory check display. Press or to display
the next or previous pages.

Note: When the memory capacity graph indicates almost 100% usage,
delete unnecessary data to make room for new entries.
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USING THE DATA TRANSFER FUNCTION

This Organizer can transfer data to and from the following models.
e Other YO-500/YO-530 Organizers using the optional CE-300L
cable.
e The OZ-8000, 0Z-7000, ZQ-5000, ZQ-2000, YO-600, YO-400,
YO-300 and YO-200 series Organizers using the optional CE-300L

cable.
Transferable data varies according to the model connected to the Or-
ganizer.
Model connected Transferable data
to the YO-500/
YO-530 SCHEDULE | TEL | MEMO | ToDO |ANNIVER-| expeNsE

0OZ-8000 series Yes

0OZ-7000 series (0Z-8600

ZQ-5000 series Yes Yes | Yes mode! -

ZQ-2000 series only)

YO-600 series Yes Yes Yes Yes — —
YO-500/YO-530

YO-400 series Yes Yes Yes Yes Yes Yes
YO-300 series

YO-200 series Yes Yes Yes — Yes Yes

There may be some data transfer restrictions between these models. (See
page 107.)

Before connecting the cable and transferring data between Organizers,
turn off both units.
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Notes:

e To interrupt data transfer, press .

e If a connector is disconnected, or a similar problem occurs during data
transfer, the message “I/O DEVICE ERROR” will appear. Press
to clear the error.

» After data transfer, the data on the transmitter is preserved.

¢ There may be a voltage level difference between the connected Or-
ganizers which may cause the display contrasts to change. Should
this occur, readjust the contrast as required.

¢ The Backlight does not function during data transfer.

Transferring data between YO-500/
YO-530 Organizers

Data in the SCHEDULE, ANNIVERSARY, TEL, MEMO, TO DO and
EXPENSE modes can be transferred. The data is transferred and verified
by mode (all entries in 2 mode or a directory — TEL 1, TEL 2, TEL 3) or
by entry. In addition, data can be backed up.

Transferring data by mode or by entry

During mode transfer, data previously stored in the specified mode of the

receiver are deleted. Proceed with caution.

Note: When mode transfer is carried out in the TEL mode, all listings in
the specified directory will be transferred. (In this case, the direc-
tory file name is transferred at the same time.)

1. Select the mode on the transmitter and receiver.

[SCHEDULE] [C-CE] (Transmitter)

SCHEDULE] (Receiver)

2. Press [MENU | three times to display the LINK OPTIONS menu on the
receiver.

104



3. Select “ B RECEIVE” to set the unit in the receive mode.

2 EELINK OPTIONS ==

RECE!VING
MODE

4. Press three times to display the LINK OPTIONS menu on the

transmitter.

Note: To transfer a single entry, display the desired entry first.

5. Select “ fl SEND" to transfer data.

1

Notes:

If the mode of the transmitter and the mode of the receiver are not the
same, data transfer is not established. The message “DATA ERROR”
is displayed.

When transferring TEL data, directories on the transmitter and receiver
can be different. The contents received by the receiver will be stored
in the open directory. For example, if TEL 1 is selected on the trans-
mitter and TEL 3 on the receiver before the data transfer is established,
the contents of TEL 1 will be sent to and stored in TEL 3.

Turn off the SECRET function on both the transmitter and the receiver
before mode transfer.

If the amount of memory available on the receiver at the time of transfer
is insufficient, data transfer is not possible. The message “MEMORY
FULL" appears. Delete any unnecessary data, verify whether the
available memory is sufficient, and repeat the data transfer procedure.
If an error message appears while transferring data, press to
clear the error.
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Transferring backup data

All the contents of the Organizer are transferred. During backup data
transfer, data stored on the receiver are deleted. Proceed with caution.
(Backup data transfer is only possible between identical products.)

1. Select the data transfer function on the receiver and set it in the receive
mode for backup data transfer.

MENU | [MENU | | MENU
VENU] [MENG] [MEND] ESLINK OPTIONS ==

2nd 2

BACKUP
RECEIVING
MODE

2. Select the data transfer function on the transmitter and perform backup
data transfer.

MENU] [MENU] [MENU] [2nd] 1 Y

Verifying data
It is possible to verify data by mode or by entry. if any discrepancies are
found, the message “VERIFY ERROR" is displayed.

Verify data in the SCHEDULE mode.
1. Select the mode on the transmitter and the receiver.

{SCHEDULE] [C-CE] (Transmitter)

SCHEDULE | (Receiver)

2. Set the receiver in the verify mode.

[MENU] [MENU] [MENU] 3

=L INK OPTIONS

-VERIFY ING-
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3. Select the data transfer function on the transmitter.

[MENU] [MENU] [MENU]

Note: To verify an entry, display the entry to be verified first.
4. Perform verification.

1

Transferring data with another YO
series or 0Z/ZQ series Organizer

Data transfer restrictions

There are some restrictions when transferring data with any YO series
Organizer other than the YO-500/YO-530 or the OZ/ZQ series Organizers
(previously shown). These restrictions result from differences in functions
and the maximum allowable size of an entry between the Organizers.

When transferring SCHEDULE data from YO-600, 0Z-8000, OZ-7000

or ZQ-5000 series Organizers

e Any alarms set on SCHEDULE data transferred from the YO-600,
0Z-8000, OZ-7000 or ZQ-5000 series Organizers, regardless of their
precise setting time for specific event, will be set to the event's starting
time on the YO-500/YO-530.

When transferring data from YO-600 or OZ-8000 series Organizers

e When transferring an entry from the YO-600 or OZ-8000 series to the
YO-500/Y0-530, the maximum allowable size of the transferred entry
is as follows:

TEL mode: 537 characters
SCHEDULE mode: 523 characters
MEMO mode: 544 characters
TO DO mode: 530 characters

If an entry exceeding these limits is sent to the YO-500/YO-530, “I/O
DEVICE ERROR” appears and the transfer will not be successful.

The maximum number of characters that can be edited after an entry
is transferred to the YO-500/YO-530 is 514 in the TEL mode and 512
inthe SCHEDULE, MEMO and TO DO modes. Entries exceeding these
limits can be displayed but cannot be edited. Those exceeding 515
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characters can neither be displayed nor edited.

* Mode transfers from the YO-600 and OZ-8000 series can be performed
even when the maximum length of an entry exceeds the character
limits specified above. However, to display and edit data, the number
of characters must be within these limits.

» TEL free field contents can be received and displayed on the YO-500/
YO-530, but are deleted once the edit mode is selected.

When transferring TO DO data from YO-600 or OZ-8600 Organizers

* When a TO DO entry is transferred from the YO-600 or OZ-8600 to
the YO-500/Y0-530, the contents of the date and category fields are
deleted and only the contents of the description and priority fields are
received.

e When transferring TO DO data by mode from the YO-600 or 0Z-8600
to the YO-500/YO-530, entries are stored in the YO-500/YO-530
without date or category field contents. If the transferred data includes
an entry with a date, the priority of all transferred entries will be a space.
The contents of the priority field are received correctly only when none
of the transferred entries contain a date.

* No data verification can be carried out.

Transferring data by mode or by entry
Transfer the “ABC BANK” memo stored in the Organizer.

1. Recall the memo to be transferred on the transmitter.

Note: To perform mode transfer, select the mode by pressing the
mode key, and then press . It is not necessary to
display an entry.

2. Select “ B RECEIVE” from the LINK OPTIONS menu on the receiver,
and set it in the receive mode.

3. Select “[ll SEND” from the LINK OPTIONS menu on the transmitter
and perform data transfer.

Notes:

» Follow the same steps to transfer data from another YO series or an
0Z/ZQ series Organizer.

» Notes described on page 105 also apply here.

e When transferring data to/from another YO series or an OZ/ZQ series
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Organizer, the display contrast of the YO-500/YO-530 Organizer
decrease when the units are connected.

Verification -
Follow the steps explained in “Transferring data between YO-500/YQO-530
Organizers” above. ‘

Exchanging data with a personal

computer

With Sharp’s CE-390 (Version 1.2 or higher) Organizer Link software and
cable package, you can exchange data with an IBM* compatible personal
computer. The cable connects to the Organizer’s 4 pin computer-link port
on the left side of the unit. See the Organizer Link manual for connection
and software operating instructions.

CE-390 is fully compatible with your Organizer. However, please note that
when configuring the Organizer type in the CE-390, you should select
“ZQ-D400 Series models”.

Note: Sharp’s CE-390 (Version 1.2 or higher) may not be available at
the time your purchase the Organizer. Please contact an
authorized Sharp dealer for more information or call Sharp at
800-BE-SHARP.

If you already have the CE-390 (Version 1.0 or 1.1}, please call
Sharp at the above number for intormation about obtaining Version
1.2 or higher.

* IBM is a registered trademark of International Business Machines
Corporation.
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APPENDICES

Caring for your Organizer

¢

]' (s
7

Do not carry the Organizer around in your back
pocket, because sitting on it may break it. The
display is made of glass and is particularly vul-
nerable.

Keep the Organizer away from heat (on a car

dashboard or near a heater, for example), humidity,
and dust — these may cause it to malfunction.

Do not drop the Organizer or allow anything to hit
it.

Clean the Organizer with a soft, dry cloth and do
not use solvents (paint thinner or benzine, etc.).

Do not press the keys with a sharp pointed object.

Bending the Organizer will damage the internal
circuits.

NOTE: Do not carry the Organizer in your pocket or overstuffed bag, or
in a bag with sharp or hard objects, because it may scratch or
damage the Organizer.
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Reset procedure

When trouble occurs
Animpact or a strong external electrical field may stop the keys functioning.
Press the RESET switch on the back of the Organizer.

The impact or external electrical field may erase some or all of the
Organizer's memory.

Press the RESET switch with the tip of a ball-point pen or similar object,
but not anything breakable (like a pencil point or a needie).

All RESET operation

If a problem occurs after replacing the batteries, or if the Organizer does
not function properly even after the above RESET operation, perform the
following:

1. While holding , press the RESET switch on the back. Release
the RESET switch and then release .

The following display will appear.

CLEAR ALL DATA

OK ? Y/N

Caution: Do not press in step 2. Pressing will delete all
data stored in the Organizer and reset the built-in clock.

2. Press .

Returns to the initial display.
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Troubleshooting

If the Organizer malfunctions, please go through the following checklist
before sending it out for repairs:

Problem

Remedy

Nothing appears on
the display after

pressing .

« Adjust the display contrast (page 13).
« Replace the batteries (page 114).

Display contrast is
insufficient.

« Adjust the display contrast (page 13).
« Replace the batteries (page 114).

The display is too dark
(all the symbols are
displayed faintly).

Adijust the display contrast (page 13).

Keys do not beep when
pressed.

Select “KEY SOUND ON” from the SET UP
menu to display “ )" (page 14).

The Organizer turns on
but the keyboard is
frozen.

Reset the Organizer (page 112).

“MEMORY FULL" is
displayed.

There is no room for the data you want to store.
Delete all unnecessary data and try again.

Alarm does not sound
at the set time.

Select “ALARM SOUND ON” from the SET UP
menu to display “£” (page 49.)

Display dims while
pressing a key.

The operating batteries are becoming weak.
Continue to use the Organizer as usual or
replace the batteries (page 114).

The Backlight does
not function.

Data is transferred or the operating batteries are
becoming weak. Replace the batteries (page
114).
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Replacing batteries

Batteries used in the Organizer:

Type Model Qty. Use
Alkaline batteries LRO3 (L30) 2 | Unit operation
Lithium battery CR2032 1 | Memory backup

The standard built-in clock is powered by the operating batteries.

Precautions when replacing the batteries

Before replacing the battery, be sure to press to turn the power
off.

Do not replace the memory backup battery when the operating batteries
are depleted. When the operating batteries become weak and you turn
the power on, “ " will be displayed and the following display will
appear temporarily:

( CAUTION )
REPLACE OPERATING
BATTERIES !

if the batteries become very weak (the alarm or the key beep does not
sound), the power may go off during operation or the Organizer may fail
to turn on.

The memory contents will still be retained by the memory backup battery.
Replace the operating batteries to avoid loss or alteration of data.
Before removing the batteries for replacement, record important informa-
tion on paper.

Cautions: « Do not continue using the Organizer after it has turned off
automatically while in use. Even if it can be turned on again,
the clock time will be incorrect and other functions may not
work properly until the batteries are replaced.

o If " appears, the Backlight will not operate even if

BACKLIGHT | is pressed.
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Precautions on battery use

e Always replace both operating batteries at the same time.

¢ Do not use an old battery and a new one together.

¢ Use only the specified alkaline and lithium batteries.

e The original batteries were installed in the factory at the time of
shipment and might be depleted before satisfying the operating time
indicated in the specifications.

Battery precautions

¢ Keep the batteries out of the reach of children.

e When batteries become weak, remove them from the Organizer imme-
diately. It depleted batteries are left in the Organizer for any length of
time, they might leak and cause corrosion inside the Organizer.

» Do not dispose of batteries by fire as they may explode.

Operating batteries

Replacement intervals for the power source batteries

wWhen “EI3Rll" is displayed and the LCD becomes too dim to read despite
contrast adjustment, the operating batteries are depleted. Press
to turn the power off and then tum the power back on. If the following
display appears when the power is turned on, replace both operating
batteries immediately.

( CAUTION )
REPLACE OPERATING
BATTERIES !

Replacing the operating batteries

1. Press to turn the power off.
2. Set the battery replacement switch on the bottom of the Organizer to
“REPLACE BATTERIES” (a red dot will appear.) (Fig. 1)
3. Slide off the operating batteries cover. (Fig. 1)
4 Remove the old batteries by pulling the ribbon tab.
5. Insert the two new batteries on the top of the ribbon tab, taking care
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to position them correctly according to the plus (+) and minus (<)
terminals. (Fig. 2)
. Replace the cover.
- Set the battery replacement switch to “NORMAL OPERATION”,
Press the RESET switch.
Adjust the display contrast if necessary. (Refer to “Contrast adjust-
ment”, page 13.)
10.Set the clock. (Refer to “Setting the HOME time and date”, page 23.)

©e~No

Memory backup battery

The life of the memory backup battery

The memory backup battery in your Organizer has an effective life of about
five years under normal operating conditions. Note that temperature
extremes can shorten the battery life and cause memory losses. Replace
the memory backup battery when the following display appears.

( CAUTION )
REPLACE MEMORY
BACKUP BATTERY!
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Replacing the memory backup battery

When replacing the memory backup battery, make sure that the operating
batteries are not depleted. If the operating batteries become depleted,
replace them before replacing the memory backup battery. If you replace
the memory backup battery while the operating batteries are depleted, all
of the data in the memory will be lost.

-

. Press to turn the power off.

2. Set the battery replacement switch on the back of the Organizer to

N OS w

[

“REPLACE BATTERIES” (a red dot will be visible.)

. Remove the screw holding the memory backup battery cover in place.
(Fig. 1)

. Remove the memory backup battery cover. (Fig. 2)

. Remove the old battery using a pen or a similar object. (Fig. 3)

. Insert a new battery with the plus (+) side up.

. Replace the memory backup battery cover and secure it with the
SCrew.

. Set the battery replacement switch to “NORMAL OPERATION".

Press the RESET switch.

. Adjust the display contrast if necessary. (Refer to “Contrast adjust-

ment”, page 13.)

. Set the clock. (Refer to “Setting the HOME time and date”, page 23.)
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AUTO POWER OFF function

When none of the keys have been pressed for approximately seven
minutes, the Organizer automatically tumns the power off to save the
batteries. (The actual time may vary depending upon the condition of
use.)

Character sorting order

Entries in the TEL mode are sorted and stored in the following order
(according to the first character of each entry).

J Space | M"HEHLYChkda-, B ZI4ERTEYI =T IAA
GodddasiAaiitEsBb ot rldEccesESE&F f0aHA]T §
tif i1 JAEEL IMmHRAR oGt a 00333 2FrRRrSslRT

tHudgodaaeluEeyYeadz [~ ] 28 {

EF0AkPARARY AT T _DRBENBENEA S e b ul
Ui & EIEET- T S S RS- AER Y |
Specifications
Model YO-500/YO-530
Product name Electronic Organizer
Display 119 x 64 dot matrix liquid crystal display
20 columns x 8 lines
(with 5 x 7 dot characters)
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Electronic notebook section

TEL mode

Entry and recall of names, phone numbers, and
addresses

SCHEDULE mode

Entry and recall of dates, appointment times,
and details of appointments

Automatic day-forward function, schedule alarm
function

ANNIVERSARY mode

Entry and recall of dates and details of anniver-
saries
Anniversary notice function

CALENDAR mode

Display of calendars from January 1901 to
December 2099

Schedule mark function distinguishing between
morning and afternoon appointments
Anniversary mark function

MEMO mode

Entry and recall of everyday memos

TO DO mode

Entry and recall of items, priority assignment

EXPENSE mode

Entry and recall of expense date, amount, pay-
ment type and description

Memory capacity

YO-500

128 Kbytes (User area: Approx. 125 Kbytes)

SCHEDULE mode capacity: Approx. 2,100

entries

TEL mode capacity: Approx. 3,300 entries

MEMO mode capacity: Approx. 990 entries

YO-530

256 Kbytes (User area: Approx. 253 Kbytes)

SCHEDULE mode capacity: Approx. 4,250

entries

TEL mode capacity: Approx. 6,820 entries

MEMO mode capacity: Approx. 1,900 entries

o The approximate entry capacities above as-
sume the following average entry sizes when
all memory is used by a single mode.
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Memory capacity

SCHEDULE
Description 32 characters/entry
TEL Name 16 characters/entry
Number 12 characters/entry
MEMO 128 characters/entry

Maximum character
string length per entry

512 characters

Other features

Secret function, data transfer, index display

Calculator

Digits 12

Functions Addition, subtraction, multiplication, division,
constant, square root, percent, memory calcula-
tion, etc.
(With currency/unit conversion function)

Clock

Crystal oscillation 32.768 Hz

frequency

Clock precision

Average variance +60 seconds per month (at
25°C/77°F)

Display contents

Year, month, day, day of week, hours, minutes,
A.M./P.M., city names, time zone

Time system 12-hour or 24-hour

World clock Display of date and time for the world's cities

function Enable/disable control for daylight saving time
display function

Common

Power Main power supply:

3V == (DC) alkaline batteries (LR03 x 2)
Memory backup power:
3 V = (DC) lithium battery (CR2032 x 1)

Power consumption

0.14W
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Battery life

Operating batteries

e Approx. 200 hours
When data is continuously displayed without
Backlight at an ambient temperature of 23°C
(73°F).

e Approx. 140 hours
When data is continuously displayed with
Backlight for 2 minutes per hourly use, at an
ambient temperature of 23°C (73°F).

e Approx. 130 hours
When data is searched for 5 minutes per
hourly use and Backlight is on for 2 minutes
per hourly use.

e Approx. 3 months
When turned off, and the clock is running.

Battery life

Memory backup battery

« Approx. 5 years (if operating batteries are
replaced promptly when exhausted)

o Approx. 3 months (if operating batteries are
exhausted or not installed)

Operating tempera-

ture

0°C to 40°C (32°F to 104°F)

Exterior dimensions

Open

Closed

138 (W) x 158 (D) x 10.8 (H) mm
5-7/16" (W) x 6-7/32" (D) x 7/16" (H)
138 (W) x 85 (D) x 19,8 (H) mm
5-7/16" (W) x 3-11/32" (D) x 25/32" (H)

Weight

185 g ( 0.4 Ib.) (including batteries)

Accessories

Alkaline batteries (LR0O3 x 2), lithium battery
(CR2032), operation manual
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A
Alarms

Schedule 49

Turning off 49, 51
All reset 112
ANN notice function 53, 55
Anniversary function 53
Auto power off 118

B .
Backing up the Organizer data
106

Backlight 8

BATT symbol 10, 114, 115

Batteries
Memory backup 116
Operating 115
Precautions 114
Replacement 114

Cc
Calculation examples 85
Calculator function 85
Calendar format 100
Calendar function 29
Caring for the Organizer 111
Changing

City for World time 24

Clock time 23

Home city 21

Monthly calendar 30

Password 96

Payment type settings 84
Character sorting order 118

Checking the memory capacity
101
Checking off completed To Do
items 73
Clock 21
Home time 21
World time 24
Coding data as secret 92
Contrast adjustment 13
Conversion function 87
Copying scheduled data 45
Correcting entries 18
(See also Editing)
Cursor 15

D
Daily calendar 30, 32
Data transfer 103
Between different Organizers
104
Restrictions 107
DATA DELETION function 48,
58, 63, 67, 75, 80, 96, 97
DATE FORMAT function 99
Daylight saving time 25
Declassifying data as non-secret
95
Deleting
Anniversaries 58
Calendar entries 33
Expense records 80
Letters 19
Memos 67
Password 96

123



Scheduled data 46
Telephone listings 63
To Do items 74
Designating TEL directory file
names 59
Direct search 42, 61, 66, 72
Directory file names 59
Display 9
Contrast adjustment 13
Symbols 10
Displaying
Home time 21
Monthly calendar 29, 31
World time 24

E

Editing
Anniversaries 57
Expense records 80
Memos 67
Scheduled data 44
Telephone listings 63
To Do items 74

Entering
Anniversaries 53
Characters 15
Expense records 77
Letters 15
Memos 65
Non-English characters 16
Numbers 17
Schedule items 35
Symbols 17
Telephone listings 60
To Do items 71

Error symbol 86

Expense function 77
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F
Four lines view 13

H
Home city 21
Home time clock 21

|

Index display 43, 56, 62, 66, 72,
79

Initializing the Organizer 7

Inserting letters 18

K

Key beep 14

Key functions 15

Key notations 11

Keyword search 42, 61, 66, 72

L
LCD CONTRAST function 13
Link options menu 12

M

Memo function 65

MEMORY CHECK function 101
Menu 11

Modify menu 12

Monthly calendar 29, 31

(o}
Opening the Organizer 7

P

Part names 9

Password
Changing 96
Deleting 96
Registering 91



What to do if forgotten 97
Payment type 78, 81, 84
Priority 71, 73,74

R
Rearranging memos 68
Recalling
Anniversaries 55
Expense records 78
Memos 66
Scheduled data 39
Secret data 95
Telephone listings 61
To Do items 72
Registering
City names 25
Password 91
Replacing batteries 114
Memory backup batteries 116
Operating batteries 115
Reset procedure 112
Restrictions when transferring
data 107

S
Schedule alarm 49
Schedule function 35
Secret function 91
Turning off 94
Turning on 94
Sequential search 56, 61, 66,
72,79
Setting
Currency rate 87
Date format 99
Daylight saving time 25
Home city 21
Home time and date 23
Schedule alarm 49

Set up menu 12
Specifications 118
Summarizing expense records 81

T
TEL FILE NAME function 59
Telephone Directory function 59
Time system 100
To Do function 71
Tools menu 12
Transferring data 103
Backup data 106
Between two YO-500/YO-530
Organizers 104
With a personal computer 109
With a YO or OZ/ZQ series
Organizer 107
Troubleshooting 113
Turning on/off
Key beep 14
Secret function 94

v
Verifying data after transfer
106, 109

w

Weekly calendar 29, 32
When trouble occurs 112
World time clock 24
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Antes de utilizar el Organizador
Asegurese de efectuar los siguientes procedimientos antes de utilizar
el Organizador por primera vez.

E] Instale las pilas.

1.

IZ| Abra el Organizador de la

Ponga el interruptor de cam-
bio de pilas, ubicado en la
parte inferior del Organizador,
en “REPLACE BATTERIES”
(aparecera un punto rojo).
Deslice la cubierta del com-
partimiento de las pilas para
quitarla.

. Inserte las dos pilas poniéndolas sobre la cinta, como se

muestra en la ilustracion.

Vuelva a poner la cubierta del compartimiento de las pilas.
Ponga el interruptor de cambio de pilas en “NORMAL OPERA-
TION".

forma siguiente: @

1.

|Z| Inicializacién del Organizador.

Pulsa pulse el interruptor
RESET de la parte posterior.

Suelte primero el interruptor
RESET y después (ON).

Aparecera la pantalla siguiente.

Haga presién sobre la
parte inferior de la
lengieta (libere el cierre).
Abralo en esta direccion.
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Pulse .

Data has been
impaired !

Press [Y] to
CLEAR ALL memory !

Se inicializa el Organizador y se visualiza el directorio TEL1.

Luz de fondo

El organizador posee luz de fondo incorporada, que le permitira ver el
visualizador y utilizar el Organizador incluso en condiciones de
obscun&a;ﬂi

Pulse para activar la luz de fondo durante aproximadamente
quince segundos. oo

Cuando ya estuviera activada, pulse nuevamente para
desactivaria. ..

Pulse para activar la funcién de luz de fondo. La luz de
fondo permanecera activada mientras continte utilizando el
Organizador, y se desactivara si no pulsa ninguna tecla durante quince
segundos.

Ajuste del contraste
Si es necesario, ajuste el contraste de la pantalla de cristal liquido para
que pueda leer en ella los datos con mas facilidad.

E] Pulse dos veces E] para visualizar el menu TOOLS.

[2] Pulse (2] para seleccionar ————————
“B LCD CONTRAST". ETWLSE

B MEMORY CHECK

LCD CONTRAST

SECRET

SET MARK#*

SET ALARM

B EXPENSE REPORT
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[3]

Pulse E o] B para

oscurecer o aclarar la pantalla
segun se requiera.

ESLCD CONTRAST =—fHf

A - DARK
v - LIGHT

IZ] Después de ajustar el contraste, pulse (C-CE).

Fijacion de los relojes de la hora nacional y de la hora
mundial

Iil Pulse cuatro veces para visualizar el menu SET UP.

2]

[4]

[5]

Pulse para seleccionar
“l CLOCK SETTING”, y luego
pulse de nuevo para

seleccionar “ f}] HOME CLOCK".

NEW YORK [18.0]

WED JAN 1:1997

2:00am

Pulse dos veces E para pasar al campo del nombre de

ciudades.

Pulse y para visualizar el nombre de la ciudad que desea
de entre las 27 ciudades programadas previamente y uego pulse

Introduzca la fecha y luego pulse /= \ . (Por ejemplo: pulse (30

@@

[6] Introduzca la hora y los minutos. (Por ejemplo: pulse (1) (C0)

() (D).
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Pulse (ENTER).

Para poner el reloj de la hora ]
mundial, pulse cuatro veces LONDON (+ 5:00)

E},pulseyluego@, WED JAN 8:1997

luego empiece a hacer el mismo
procedimiento anterior a partir del

paso 4 3:05m ®

En el modo de ajuste de la hora
mundial, salte los pasos 5y 6 en el
procedimiento anterior.

CLOCK
Pulse para visualizar el reloj de la hora nacional, y luego

CLOCK o . N .
pulse de nuevo para visualizar el reloj de la hora mundial.

Visualizacién del calendario mensual

CALENDAR
1] Pulse =] para visualizar el JAN 1997
calendario mensual. s M T W T F s
T2 3 4
5 6 7 B 9 10 1
2 13 14 15 16 17 18

19 20 20 2 23 24 25
% 27 28 29 30 3
[ 8/357]

Utilice y para visualizar los meses pasados y futuros,
respectivamente.

Para visualizar el calendario con la fecha que desee, pulse

€cB.

Introduzca la fecha que quiere ver en el calendario.

CALENDAR
Pulse para visualizar el calendario.

@ [ B [ [

Para visualizar la fecha que sea, por ejemplo, 90 dias después de

la fecha actual, pulse () (o) (o).
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Puise (=].

Utilice (=) de la misma manera para visualizar las fechas anteriores.

Seleccion de las vistas de calendario

CALENDAR
[1] Pulse una vez [@=] para visualizar [ 4N 1997

la vista del calendario mensual. S M T VZ TQ F3 54
5 6 7 u#& 9 10 11
2 13 14 15 16 17 18
19 20 21 2 23 24
% 27 28 29 30 3
[ 8/357]

Seleccione el dia del mes utilizando
El JAN 1997

las teclas \ =/, @Dy@ oM:

ise de ra > ;JV:
u nuevo a :
yPuse g uevolgg pere
visualizar la vista del calendario 10F:
semanal. 11S:

128:

Mueva “» " utili ecla
E] utilizando la t WED JAN 8.1997

{=/ o [\ . para seleccionar 527+9+1121°3527+811¢
<

un dia de la semana y pulse
CALENDAR

. Se visualizara la vista del

calendario diario.

CALENOAR
[4] Pulse para volver a la vista del calendario mensual.

133



Introduccion de citas

SCHEDULE
(1] Pulseag y luego (CCE) dos THU FEB 20:1997
veces. 5e7+911%1+3+5+7 911
<
TIME ? B

[ZI Escriba la fecha en la que va a tener la cita y pulse (ENTER].

[3] Escriba la hora de la cita.

THU FEB 20:1997
S5e7e9e11afe3e5e7 090110 Si no sabe la hora final de la cita,
< Ipulse [\ para saltarsela e ira
los detalles.

10:008~ 2:00%
DESCRIPTION 2

m Escriba los detalles de la cita y pulse (ENTER).

CALENDAR
[E Pulse para ver si se ha almacenado la cita.

FEB 1997
S M T W T F s

Una marca ( [l§) en la esquina superior 2 3 4 5 8
derecha indica que la cita empieza por la g 10 1 12 15
manfana y una marca en la esquina inferior 16 17 18 19 2
derecha indica que empieza por la tarde. 23 24 5 2%

| 51/34] B
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Para hacer entradas en el directorio TEL

TEL TEL
m PUIse_ . (PUIse Puede designar el nombre del
repetidamente para pasar por fichero del directorio utilizando el

los tres directorios en secuencia).  menu de funciones (vea la pagina
59 en el manual inglés).

]

1

TEL 1
NAME ?

E] Escriba el nombre y pulse (ENTER); escriba el nimero y pulse
ENTER); escriba después la direccién y, finalmente, pulse

(ENTER).

Introduccién de apuntes

MEMO
E] Pulse - X’'mas present listJ |

o
Sweater for Jennifer
Fax m/c for Mother_

Pulse para moverse hasta la
linea siguiente dentro del campo.

l_?_l Escriba el apunte y después pulse (ENTER).

Introduccién de aniversarios

Ii] Pulse .
ANN I VERSARY
MONTH/DAY @
MONTH/WEEK Selecciona acontecimientos
que ocurren en un cierto dia
cada ano.
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Pulse (1) para seleccionar “ ] MONTH/DAY” para
acontecimientos que ocurran en la misma fecha.

Escriba la fecha y luego pulse (ENTER).

Escriba la descripcion y luego pulse (ENTER].

Seleccione uno de los tres

o] [&] & [

conceptos en el menu ANN ( ANN NOTICE )
NOTICE usando [~ y luego »NOT ICE OFF
pulse (ENTER). ON THAT DAY

BEFORE 7 DAYS

CALENOAR
[6] Pulse [ para ver si se ha

almacenado el aniversario.

FEB 1997
S M T W T F S

1
2 3 4 5 & 7 W
g 10 11 12 13 14 15
16 17, 18 19 20* 2t 22
23 24, 25 2% 27 28

Indica un aniversario.

[ 32/333)
Introduccién de tareas o actividades
TODO
[1] Pulse .
[ZI Introduzca la descripcion de la tarea o actividad.
E] Introduzca la prioridad.
(Puede introducir un nimero de 0
Call Frank about.

a9ounaletrade AaZ. Sila
L . PRIORITY: 2

tarea o actividad es muy impor- | 7

tante, introduzca 0 6 A; sino lo

es, introduzca un nimero o letra

que indique el nivel de prioridad

de la tarea o actividad. También

puede dejar el nivel de prioridad

en blanco.)
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Pulse para seleccionar “ fl MONTH/DAY” para
acontecimientos que ocurran en la misma fecha.

Escriba la fecha y luego pulse (ENTER].

Escriba la descripcion y luego pulse (ENTER).

Seleccione uno de los tres

@ B & N

conceptos en el ment ANN ( ANN NOTICE )
NOTICE usando /- \ y luego »NOTICE OFF
pulse (ENTER). ON THAT DAY

BEFORE 7 DAYS

CALBOAR
[6] Pulse para ver si se ha

almacenado el aniversario.

FEB 1997
S M T W T F s

1

2 3 4 5 6 7T H

0 1 12 13 14 15

% 17, 18 19 20" 21 22
3 4, B 26 27 B

Indica un aniversario.

[ 327/333)
Introduccion de tareas o actividades
TODO

[1] Puise .
@ Introduzca la descripcion de la tarea o actividad.
E] Introduzca la prioridad.

(Puede introducir un nimero de 0

a9ounaletrade AaZ Sila Call Frank about.l

PRIORITY:

tarea o actividad es muy impor-
tante, introduzca 0 6 A; sino lo
es, introduzca un numero o letra
que indique el nivel de prioridad
de la tarea o actividad. También
puede dejar el nivel de prioridad
en blanco.)

136



[Zl Pulse (ENTER) para almacenar la tarea o actividad.

Introduccién de gastos

[1] Pulse .

EXPENSE

DATE 2 -
M/D/Y=53/17/1997 $'

@ Escriba la fecha del gasto y pulse (ENTER]; escriba después la
cantidad del gasto y pulse (ENTER).

@ Seleccione el nimero del tipo de
pago. PAYMENT TYPE

AMEX

Puede cambiar los tipos de pago de HBvisa

la lista. Vea la pagina 84 en el g‘,’s te ’cg:db

manual inglés. c;,::;s ¢

E Cash

[4] Escriba la descripcién y luego
SUN MAR 16,1997
pulse ENTER]. 55.25
AMEX
AVIS RENTAL CAR

Para encontrar una entrada mediante busqueda
secuencial

EI Seleccione la funcion.

@ Pulse 0 hasta encontrar la entrada.

Si no hay mas entradas, aparecera “NOT FOUND!” en la pantalla.
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Para encontrar una entrada desde la pantalia de
indices

(1] Pulse una tecla de modalidad y (INDEX).

» 1/ 1 New year’'s da
2/ 2 Bob's birthda
5§/ 7 Mary's bir thd
5§/12 Jack’s birthd
6/18 Wedding ann.
9/ 3 Pat’'s birthda

11/23 Thanksgiving
12/25 New year’s pa

t t

Fecha Descripcion del acontecimiento

@ Utilice B para mover el indicador (» ) a la entrada que desee.
Para ver las 8 entradas siguientes en la lista de indices, pulse .

[3] Pulse (ENTER).

Para encontrar una entrada mediante una palabra clave
(Sdlo para las funciones TEL, APUNTES, TAREAS y GASTOS)

[1] Seleccione la funcién y pulse (C-CE).

E} Introduzca el caracter o caracteres, o la palabra o palabras, de la
entrada que quiere buscar.

@ Pulse (2nd) o (2nd) H hasta encontrar la entrada.
Si no hay ninguna entrada que coincida con la palabra clave,
aparecera “NOT FOUNDY en la pantalla.
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Para encontrar una entrada desde el calendario men-
sual

[1] Pulse .

FEB 1997
S M T W T F S
e
2 3 4 5 6 7 8
9 10 1 12 13 14 15 ) .
16 17, 18 19 207 21 | 'ndica unacita.
28 24, %5 2% 21 B
[ 32/333)

|z| Mueva el cursor a un dia con marca o iluminado.

SCHEDWLE
[3] Pulse para visualizar la cita.

Edicion de entradas

LT_I Visualice la entrada que quiere editar.

[2] Puise E] para visualizar el MON FEB 24,1997
ment MODIFY y pulse (1) para Be7+9+11a1s3+5¢7 9110
seleccionar “ ] EDIT". <

1:305-

Dr. Wilson visitd
Guest room

E Pl‘l’

Indica que la modalidad

. . EDIT esta activa.
[3] Haga los cambios necesario. v

(4] Puise (ENTER).

Si quiere almacenar estos cambios como una nueva entrada,

pulse (2nd) (ENTER) en vez de (ENTERJ.
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Borrado de una entrada determinada

[1] Visualice la entrada que quiere borrar.

[2] Pulse .

(3] Pulse para confirmar el

borrado.

Borrado de varias entradas

THU MAR 6:1997
5e7e9e11afe 30507090110
< me—

10:004~ 2:00§
ABC Project meeting

DELETE ? Y/N

E| Pulse E para visualizar el mend MODIFY.

[2] Pulse para seleccionar

“B] DATA DELETION".

@ Seleccione una de las tres
opciones de! menu.

EwmoD| FY e

KB EDIT

B DATA DELETION
E TEL FILE NAME
E PAYMENT TYPE

ESDATA DELETION =

B TEL
SCHEDULE
MEMO
EXPENSE

TO DO

@ SECRET DATA

[4] Pulse para confirmar el borrado.
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Utilizacién de la funcion de conversion

El Organizador puede utilizarse para efectuar conversiones entre
diferentes divisas monetarias y unidades de longitud, supefficie,
capacidad, peso, temperatura y energia. Existen 19 pantallas.
Las pantallas de conversion 4 a 19 usan factores de conversion
prefijados en fabrica.

CALG/CONY
[1] Pulse (g§) dos veces.

@ Seleccione la pantalla de
conversién que quiera usando CONVERS ION

Ao
gal - 1

RATE= 3.78541

Puede usar la modalidad de la pantalla de indices para selec-
cionar la pantalla de conversién que necesite (vea en el manual
de funcionamiento la pagina 89).

E] Introduzca el nimero y pulse
luego . Esto significa que el CONVERSION
valor expresado en la unidad de 10]
la izquierda se convierte al de la RATES " P> s 78541
unidad de la derecha. )

37.8541

Si quiere convertir de la unidad
de la derecha a la unidad de la
. . A<B

izquierda, pulse en vez de
ArB

:

Fijacién del tipo de cambio de monedas

Puede efectuar conversiones de divisas en las pantallas 1 a 3 pero,
para ello, tiene que introducir el tipo de cambio antes de poder efectuar
la conversién monetaria.

m
[1] Pulse dos veces.
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[2] Pulse !E] y luego (1) para

seleccionar “[fj EDIT".

CONVERS |ON

$ - ¢
RATE=

La linea del tipo de cambio destella en el modo de edicién.

(<]

Introduzca el tipo de cambio.

Pulse /~\ para introducir el

[2]

nombre de la divisa.

[E Introduzca los nombres de las divisas en el lado izquierdo y en el
lado derecho moviendo el cursor.

CONVERSION

C$ —» STRE
RATE=

[}] Pulse {ENTER) para almacenar la tasa de cambio y los nombres

de las divisas.

142




143



PRODUCT SUPPORT

Sharp Electronics Corporation is dedicated to serving Customer needs. Please
fill out and send the enclosed registration card so that we can keep you up-to-date
as new products and services become available.

If you have read the ORGANIZER operation manual, but you still require product
support, you can:

Call a Sharp Representative
800-BE-SHARP

Visit our Web Site
http://www.sharp-usa.com

Call our Fax-On-Demand Service
708-378-9853

Send an E-mail

CompuServe account: 75300, 3260

America OnLine account. SHARPWIZ
Internet account: pdasupport@sharpsec.com

Engage in forum discussions
CompuServe (type Go Sharp)
America Online (type Keyword Sharp)

Fax your questions or comments
708-378-9987

Write to our Customer Assistance Center
1300 Naperville Drive

Romeoville, Hlinois 60446

To: Wizard Help



LIMITED WARRANTY

SHARP ELECTRONICS CORPORATION warrants to the first consumer purchaser that this
Sharp brand product (the “Product”), when shipped in its original container, will be free from
defective workmanship and materials and agrees that it will, at its option, either repair the
defect or repiace the defective Product or part thereof at no charge to the purchaser for
parts or labor for the time period(s) set forth below.

Thes warranty does not apply to any appearance items of the Product nor to the additional
excuded Aemys) set forth below nor to any product the exterior of which has been damaged
> Jetaced. which has been subjected to misuse, abnormal service or handling or which has
Seen aered or modified in design or construction.

n osder 10 endorce the rights under this limited warranty, the purchaser should follow the
steps set forth below and provide proof of purchase to the servicer.

The bmited warranty described herein is in addition to whatever implied warranties may be
granted to purchasers by law. ALL IMPLIED WARRANTIES INCLUDING THE
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR USE ARE LIMITED TO THE
PERIOD(S) FROM THE DATE OF PURCHASE SET FORTH BELOW. Some states do not
allow imitations on how long an implied warranty lasts, so the above limitation may not
apply to you.

Neither the sales personnel of the seller nor any other person is authorized to make any
warranties other than those described herein or to extend the duration of any warranties
beyond the time period described herein on behalf of Sharp.

The warranties described herein shall be the sole and exclusive warranties granted by
Sharp and shall be the sole and exclusive remedy available to the purchaser. Correction of
defects, in the manner and for the period of time described herein, shall constitute complete
fuffitment of all liabilities and responsibilities of Sharp to the purchaser with respect to the
Product and shall constitute full satisfaction of all claims, whether based on contract,
negligence, strict liability or otherwise. In no event shall Sharmp be liable, or in any way
responsible, for any damages or defects in the Product which were caused by repairs or
attempted repairs performed by anyone other than an authorized servicer. Nor shall Sharp
be liable, or in any way responsible, for any incidental or consequential economic or
property damage. Some states do not allow the exclusion of incidental or consequential
damages, so the above exclusion may not apply to you.

THE WARRANTY GIVES YOU SPECIFIC LEGAL RIGHTS. YOU MAY ALSO HAVE
OTHER RIGHTS WHICH VARY FROM STATE TO STATE.

Your Product: Electronic Organizer
Warran;y Period for this One (1) year parts and labor from date of purchase.
uct :
Additional items excluded Any consumable items such as dpaper, maintenance
from warranty coverage cartridge, ink cartridges supplied with the Product or to any

equipment or any hardware, software, firmware, fluorescent
lamp, power cords, covers, rubber parts, or peripherals other
than the Product.

Where 0 obtain service : At a Sharp Authorized Servicer located in the United States.
To find out the location of the nearest Sharp Authorized
Servicer, call Sharp toll free at 800-BE-SHARP.

What 1 do to obtain service : Ship (prepaid) or carry in your Product to a Sharp Authorized
Servicer. Be sure to have proof of purchase available. If

t
i you ship or mail the Product, be sure it is packaged carefully.
1

TO OBTAIN SUPPLY, ACCESSORY OR PRODUCT INFORMATION, CALL 1-800-BE-SHARP.
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